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AaAMUHUCTpaNUe «Muum Mypra épocx»
MYHHUHNAABHOTO MYHHUHIAJ
obpazosanus KhINABLITYTINH
«Majionypruuckui AIAMHUHHHUCTPALMHE3
paHoH»
MOCTAHOBJIEHHUE
Ot «17» ceutsbps 2019 rona Ne 1029

¢. Manas llypra

() BHeceHHH HIMEHEHNH B AIMUHUCTPATHBHBIH PeriaMeHT NpPejoCcTARMCHUA
MyIHUKHOAALIO0H yeayrs «Oka3aHHe METOHUYECKOH H MIPAKTHHCCKOMH NOMOLUH
B paGoTe MO OPIraHKIANMH IOKYMEHTOR 8 ACNONPOHIBOACTBE, 0TOODY
H nepenate B cOCTaB ApxuBioro ¢ponna Yamyprekoii Pecnybanxku apxusnnix
AOKYMEHTOB, HAXOASINHXCHA HA BPEMEHHOM XPAHECHHH, IOATOTOBKE
HOPMATHBHBIX H METOAHUICCKHX TOKYMCHTOB 110 BONPOCAM /1E/I0NPOU3BOACTRA
H APXHBHOTO [1¢J12», YTBEPK/ICHHbIH NOCTAHORIEHHEM AZMHHHCTPAUIHU
MYHHIIHNaALHOTO ofpazosanus «MajonyprulckHuii paiiou»
ot 09 anpeas 2019 roa Ne 423

Bo uHcnojsHeHWe npotecta MNpokypopa Manonypruuckoro paiiona o
[IPUBEJEHNH B COOTBETCTBHE C JIEHCTBYIOUIMM 3aKOHONATENIECTBOM MYHUIIUTTANIbHBIX
HOPMATHBHBIX [1PABOBbLIX AaKTOB, PYKOBOJCTBYsch cTarbeil 11.1 demepanbhoro
sakona ot 27 wions 2010 rona Ne 210-®3 «O6 opranusaliud npeaocTaBlieHHs!
FOCYAAPCTBENHBIX M MYHUUMMAILHBIX  YCIyr», YCTaBOM  MYHHIMIQILHOTO
oGpazonanus  «Manonypruuckuii - paion»,  AJIMHHUCTpALMS  MYHHLMMANBHOTO
obpazonraHust «MasionypruHCKHH paitoi) 10CTAHOBIACT:

1. Buectu B AJIMUHHCTPATHBHBIN perjnaMenT  1pefoCTaBJIeHHs
MYHUIMAANBHONH yciyrn «OxazaHue METOAWHECKON W MpaKTHUHecKo#t nomoiun s
paboTe 0 OpraHM3allK JOKYMEHTOB B AENONPOH3BO/ICTBE, oTOopy W nepenauc B
cocraB ApxusHoro doHaa Yamyprtckoit PecnyOinkn apXHBHBIX JIOKYMEHTOS,
HAXOASLIMXCA HA BPEMEHOM XPaHEHHH, NOArOTOBKE HOPMATUBHBIX U METOAHYECKUX
AOKYMEHTOB N0 BONPOCaM /IENONPOU3IBOACTBA H APXHBHOIO AeNax», yTBEPKNCHHbIH
MOCTAHOBAECHHEM AAMHUHHUCTPALHH MYHHALUHKOAJBHOrO obpazoBanusi
«Manonypruiickuii paiion» ot 09 anpesia 2019 roa Ne 423 cretyromime H3MEHEHHUA:

NyHKT 91 10N0AHHTH NOANYHKTAMH 8, 9, 10 cnenymoiero coaepxaHus:

«8) HapyLICHHC CpOKa HJHW MOPAAKA BbiAa4H JOKYMEHTOB FO pe3yNbhTdaram
fpenoCTARIEHUSE MyHHUHNANBHON YCIYTH;

9) NPUOCTAHOBJCHHC [PC/AOCTABACHHS MYHHIMMATBHOH  YCIyr, ecin
OCHOBAHHUS NPHOCTAHORNEHHS HE TPEAYCMOTpeHbl (elepanbHbIMU 3aKoOHAMHK i



HPHIBITLINK B COOTBCTCTBING C HEMIL HHBIME BOPMAOTHBHBIMY TIPABOBLING QK M
POCCHICROI DCICPaiiiin, SUKOBAMH L IHILINEL HOPMIT I BHEBIA i UDABOBBLIA QK TUMI
CYOBCK OB POCCHiiCROTT M eparinis, sy i BIMI HPABOBLINE Ak LML,

TO) TpehoBIHIC ¥ SBBHICH 1PH IPCAOCTABACHITT MY HHIBIRGIHON ¢/
JORYMCHTOB I HHQOPARIGIL, OTCYTCTBHE B (1U11) HEAOCTOBEPHOLUTH KOTOPLIN e
VROILIBWIHCL 1IPH HCPBONAYAIBHOM OTKAIC B 1HPHEME JTOKYMCITTOB, HCOONOHMBIX
AT HPCOCTURICHIA  MYHHIGHEUILHOR  yenyri, o B IPCIOC TR ICH I
MYHHUHIRUILHOR YCAYTH, 30 HCRTOMCHHCM CHYUACH, HPCIYCMOTPCHILIN TVIKTOA -}
wac o bootare 7odenepassiioro sakona o 27 snois 2010 roa Ne 210-b3 O
OPFUTBALETH HPCAOCTABICTIIU L OCY PCTBCHILIN M MY I HQIBHBIN YCAYID

20 OnyOuiRoBaIL HaC10801ee HOCTABOKICIIHC Ha OIIHELILHOM il
MY HETLH A BHOT 0 00pasoBaing «ManomypritHe ki paitoi.

3. Kompodn s BHIOAHCHHCM HOCTUHOBICHIS BOZHOANTL Hid PYKOBOITC. I
Avnapata Paasn saviminansiioro obpasosaritst, Paitonioro Cosera feny raos i
Advnnepatn pationia,

@
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YTBepxaeto
NOCTAHOBJIEHHEM AZIMHHHCTPALIMH
MYHHULHNAIBHOTO 00pa3oBanus
«Manonyprusckuit paiton»
oT «09» anpens 2019 rona Ned23

AAMHUHUCTPATUBHBLIN PETJIAMEHT

AAMHMHHCTPALMHE MYHHIIHTIA/ILHOTO 00pa3oBanns «MajlonypruHckuii paiion»
Mo NpeJocTaB/JAeHHI0O MYHHIIHIIAIbHOMH yeayru «OKazanHe MeTOANYeCKoi
NPaKTHYECKOi nomMoumn B paboTe No OpraHU3aLUHN JOKYMEHTOB
B /1€J1011POM3BOACTRE, OTOOPY H Mepeaaye B cocTaB ApXuBHOro onaa
Yamyprekoii Pecny6iukn apxXHBHBIX JOKYMEHTOB, HAXOASILIMXCS HA BPEMEHHOM
XpaHEHHH, NOATOTOBKE HOPMATHBHBIX H METOAHYECKHX JOKYMEHTOB M0 BOIIPOCam
A€JIONPOU3BOACTBA H APXHBHOTO JeJIa»



1. O0mue nonoxkeHun
[Ipeamer peryiMpoBaHus AAMHHHCTPATHBHOIO perjiaMeHnTa

. AQMHHMCTPaTMBHBIH  perjaMeHT  apXHBHOrO  OTAeNa  AJMHHHCTPALUH
MYHHUHIANBHOr0 06pa3oBaHns «ManonypruHckuil paiion» (nanee — AAMHHUCTpaLs
MO «ManonypruHckuit  paifoH») no npeaocTaBieHUIO MYHHUIMNANBHOM YCIYTH
«Oka3aHne METOAMUYECKOH M MPaKTHYECKON NoMolu B paboTe N0 OpraHu3aLiu JOKY-
MEHTOB B 11€JI0NPOH3BOACTBE, OTOOPY W nepejnaue B cocTaB ApxuBHoro ¢onaa V-
MYPTCKOI PecriyOnukn apxuBHbIX JIOKYMEHTOB, HAXOJSLUMXCS HA BPEMEHHOM Xpa-
HEHUM,  MMOArOTOBKE HOPMATHUBHBLIX W METOAMYECKHWX HIOKYMEHTOB IO BONPOCAM
ACJIONPOU3BOJACTBA W ApXWBHOTO nena» (janee — AIMHUHUCTPATHBHbBIA perjaMeHT)
PErymupyer nopsa0oK MNpPeAoCTaBiI€HHs MYHHUMOANLHOW YCAYrH 110  OKa3aHWio
METOAMUECKOH H MPAaKTUYECKOH MOMOLIM OPraHu3auuAM, B YCTAHOBJEHHOM MOPS/KE
BK/IHOYCHHBIM B CIIUCOK OpraHu3alldd — HCTOYHMKOB KOMIUICKTOBAHHUS APXHBHOI'O
otaena AaMmuHucTpauun MO «Manonypruuckuit paiion» (manee — I/ICTO‘{HI.
KOMIUICKTOBAHHUS), U OPraHU3aLMsaM, HE SABISAIOIMMCS HCTOYHMKAMH KOMMJICKTOBAHUS
apXuBHOro otaena Aamunuctpaunn MO «Manonyprusckuii paiion» B paboTe no
OpraHu3alMd JOKYMEHTOB B JA€JIONPOU3BOACTBE, OTOOPY W [Mepeaayde B COCTaB
ApxuBtoro gonna Y amyprekoii PecniyGnuku apXuBHBIX JOKYMEHTOB, HAXOIALIMXCA 11a
BPCMEHHOM XPaHEHHH, MOATOTOBKE HOPMATHUBHBIX W METOAUYECKHX JOKYMEHTOB [10
BOIpoOcaM AeN0NpOM3BOACTBA M apXUBHOIO Jiefa (fanee — MyHHUUNAlbHas yCayra).

Onucanue 3asBuTeI€H

2. llonyuyarensiMu MyHULMIANLHON YCIYrH BBICTYNAIOT OPraHM3alUNK — UCTOMHMU-
KM KOMIIJICKTOBAHHWS apXMBHOro otaena AaMuHucTpauru MO «Manonypruckuit paii-
OH» H OpraHu3alHy, He SBIAIOLIMECS UCTOYHUKAMHU KOMILIEKTOBAaHUS (fanee — 3asBu-
TEIU).

3. BasBUTENAMM TaKKe MOTYT ObiTb HHble (U3MUECKHE M IOPHIAHYECKUE J1igg
MMEIOLLME NPaBO B COOTBETCTBMH C 3aKOHOAATE/ILCTBOM Poccuiickoit Mexnepaliny, n”yg)
B CHUJlY HaJl€NeHHA UX 3asBUTENSAMH B yCTAHOBJICHHOM MOPAAKE MOJHOMOYHSIMHU BICTY-
1aTh OT HX HMEHH NPH NPEIOCTABNEHUY MyHHLMNANbHOM YCIYTH.

[lopsiaok nugopmupoBanns o nperocTaBleHHH MyHHIHNAIBHOIH yeJayru

4. Mindopmauns o nopsake M Xofe NpeoCTaBieHUs MyHHUNNANLHON yCIyru
NPEeNOCTaBIACTCS OTBETCTBEHHBIMU JIOJDKHOCTHBIMH JIMLUAMH apXMBHOIO OT/eNa;

HENOCPEACTBEHHO B apXUBHOM OTHEJE;

npu obpaiieHuu no tenedonam: (834138) 4-10-55, 4-16-84;

B IMCBMEHHOM BUJI€ 110 TOYTE UJIM 3JIEKTPOHHBLIM KaHaNaM CBS3H;

MOCPENICTBOM pa3sMelleHNs MH()OPMALIMOHHBIX MaTepuasioB Ha o(uUUaIbHOM
caiite MO «Manonypruuckuii paiion» (http:/malayapurga.ru) B vHpOpMaLmOHHO-
TENEKOMMYHHKALIMOHHOH ceTu “HuTepHeT” (nanee — opuLManbHEIi caiiT);

Ha HMH(QOPMALMOHHOM CTEHAE apXMBHOTO OTAena (mepeveHb HHGbOPMALUH,




pasMeluaeMoi Ha CTeH/Ie, PeACTaBNeH B yHKTe 37 AJMHHHCTPATUBHOIO pernamenTa);

B (enepanbHOli rocynapcTBeHHON MHBOPMALIMOHHON CHCTEMe «EnuHbIi nopran
FOCYNApCTBCHHBIX W MYHWLMNANBHBIX yciyr (pynxunit) (http:/gosuslugi.ru) (nanee —
EIIT'Y) u B rocymapcTBeHHO# HMHMOPMALMOHHON CUCTEMe Yamyprckoit Pecny6nuku
«[lopran roCyaapCTBEHHbIX " MYHHLMNANbHbIX ycnyr (pyHxumii)»
(www.uslugi.udmurt.ru, http://ycnyru.ynamyprus.pd) (nanee — PIITY).

5. MecTonaxoxaeHHe AAMHHHCTPALMH MYHHLHIATBHOTO obpazoBanus «Mano-
NYPTUHCKUH paHOHY, MpefoCTaBisiomell MyHHLMNIAIBHYIO YCIYTY, ee 10YTOBbIA aj-
pec, Tenepon: 427820, Y amyprckas Pecry6nuxa, ¢. Manas Ilypra, ni. ITobenst, 1 .

CnipaBounblii Tenedon/daxc: (834138) 4-16-84.

MecronaxoxieHHe UCTIONHUTEIA MYHULMNATBHON YCIYTH: apXMBHbIIT OTzenN, ero
nouToBbIi anpec: 427820, Yamyprckas Pecny6auka, c. Maas [Typra, TloGensl
., A.Nel (1 stax), kab. 21.

ONeKTpoHHBIH aapec: archiv@yandex.ru

CripaBounsiii Tenedon/daxc: (834138) 4-10-55, (834138) 4-16-84.)

Anpec opuLManbHOro caliTa MyHHUHNANLHOTO 06pa30oBaHMs «ManonypruHckuit paii-
on» http://malayapurga.ru;

IIpn&m 3asiBuTenedl ocylecTBasercss B COOTBETCTBHU C IrpadhHKOM paboTsl ap-
XUBHOTO OT/iefia:

IToHene bHUK-NIITHHLIA 08.00 - 16.12 (nepepeis ¢ 12.00 g0 13.00)

Cy66ota, BockpeceHbe, HepaGo- | BBIXOAHBIE JHH

4yue Npa3aHUu4Hble JHH
6.MupopmrpoBanye (KOHCYIBTALMS) IIPY TMUHOM OBpaleHUH B apXUBHLIH OT-

AAEN OCYLIECTBAETCA HAYaTbHUKOM OT/eNa, BEAYIIUM CHeLHalicToM-3kcnepToMm Or-

Aena (nasee — OTBETCTBEHHOE NOKHOCTHOE JIUI0) Ha paboueM MeCTe B COOTBETCTBUH C

rpadukom pabotel OTaena.

7. OTBETCTBEHHOE JOJKHOCTHOE JTULO 00S3aHO NPUHATH 3asBUTENS B HA3HAUCH-
HbI} JieHb. TIpnéM MoxeT ObITh nepeHecéH No HHULMATHBE 3asBUTENs HA APYrOil IeHb
WK Ha JIpyroe BpeMs. B neHb Ha3HaueHHOM BCTPEYH OTBETCTBEHHOE MOJKHOCTHOE JIU-
1o 06s3aH0 obecneunTs 3asBHUTENIO BO3BMOXHOCTb AOCTYNa K MECTY MpPOBEAECHUS MH-
¢opmupoBanus (koHCYbTalMK). OTBETCTBEHHOE HOMKHOCTHOE JIMLO, OCYLLECTBISIO-
luee yCcTHOE HHQOPMUPOBaHHE (KOHCYJIBTALMIO), MPUHAMAET BCE HEOOXOAMMBIC Mepbl
AJIsi la4y TTOJTHOTO U OMNEPATHBHOIO OTBETA Ha MOCTABIEHHBIE BOTIPOCHI.

8. Hudopmupopanre (KOHCynbTauus) 1Mo TejeOHy OCYILECTBASETCS OTBET-
CTBEHHBIM JIOJDKHOCTHBIM JIMLIOM, YKa3aHHBIM B IyHKTe 6 HacTOSIUEro AJIMMHHCTpa-
THBHOI'O pEerjlaMeHTa, 110 CIPaBOYHBIM TeNeOHAM B COOTBETCTBHH C Ipad koM paGoThl
apXHBHOTO OTAea (MYHKT 5 HACTOAILET0 AAMHHHCTPATHBHOTO PeriaMeHTa).

OtBeT Ha TenepOHHBIH 3BOHOK NIO/DKEH HAUHHATHCS ¢ HH(GOPMALMU O HAUMEHO-
BaHUW apXHBHOTO OT/[eNa, (aMUIIMKM, UMEHH, OTYECTBE, AOJXKHOCTH OTBETCTBEHHOIO
AODKHOCTHOTO JIMLIA, IPUHSBLIErO TeslepOHHBII 3BOHOK. Ilpu oTBeTax Ha TenedoHHbIe
3BOHKM OTBETCTBEHHOE JOJDKHOCTHOE JIMLO MOJAPOOHO, CO CChUIKAMHM Ha COOTBETCTBY-
Iou1Me HOpMaTHUBHBIE IPABOBBIE AKThI, B BEXIUBOH hopMe uHbOpMuUpyeT 3asgBUTENS 11O
HUHTEPECYIOIMM €ro BOIpocaM.

Bpewmsi pazroBopa He 10/KHO npeBbilaTs 10 MUHYT.




9. Ilpu orBeTax Ha Tene(OHHble 3BOHKM W YCTHble 0OpallleHUsi OTBETCTBEHHOE

JOJDKHOCTHOE JIMLIO 005%3aHO NPEJOCTaBIATh HHPOPMALIHIO MO CIAEAYIOLIMM BOIIPOCaM:

0 rpaguke paboTsl apXHUBHOTO OTAENA;

0 MecTe pasMelleHus Ha obuLKkanbHoM caiite AnmuHucTpauud MO «Manomnyp-
TUHCKWH paioH» WHPOpPMaLKY O NPeJOCTaBIeHUH MyHHIIMNIANBLHOMN yCIyIy;

0 TpeOOBaHMAX K JOKyMEHTaM, NpeAbsIBIsSeMbIM Ha pacemoTperue JIIMK Komu-
TETA;

O CpPOKe MPefoCTaBIeHUs MyHULUNIANBHOH YCIYTH;

00 oTKa3ze B peloCTaBICHUH MYHHULIKNANLHOM YCIIyTH;

O TeKyUuleH aJAMUHMCTPAaTUBHONW mNpoueaype TNPeAOCTABIEHHS MYHHIIHNAILHOM
yCIyTH;

0 nopsifike obxanosaHus AeHCTBUIl (Oe3aefCTBUSA) U pelueHUi, OCYILECTBIAEMbIX
¥ IPUHUMAEMBIX B XOA€ MPEeJOCTABIEHNS MYHULIUMITANBHON YCIyTH.

10. Koncynbrauuu npoBoasTes M0 CleAyOIUM BOMPOCaM:

- TIOPAIOK OQOPMIIEHUS 3asBIIEHUS, HEOOXOAMMOrO AJIs MPEJOCTABIEHMS MYHHU-
LMIANbHOM yCITyTH; ()

- obecrnieuenre COXPaHHOCTH JOKYMEHTOB ApXuBHOTO (oHaa YP;

- OPTaHM3aLMs SKCIIEPTU3b] LIGHHOCTH JIOKYMEHTOB,;

- COCTaBJICHUE ONMCEH J1e1 U Hay4HO-CIPaBOYHOTO ariapara K HUM;

- COCTaBJICHUE MHCTPYKIIHH I10 JETONPOU3BOACTBY;

- COCTaB/IeHHe HOMEHKNATYpPhI e,

- coctaBiienue nosnoxenui o DK (OK) u apxuse;

- O MOpsi/IKe NPeAOCTaBICHNUs MyHULIMNIANBHON YCIIyTH.

Bo Bpems pa3roBopa OTBETCTBEHHOE JIOJDKHOCTHOE JIULO ACJIKHO FOBOPHTD HeT-
KO, U30eraThb «rapalefbHbIX Pa3sroBOPOB» ¢ OKPYXAIOUIMMH JIOABMHU U HE NpephIBaTh
pasroBop o NpUYMHE NOCTYIIEHUS 3BOHKA Ha Jpyro# anmapar.

11. Tlpy HEBO3MOKHOCTH OTBETCTBEHHOIO JO/DKHOCTHOIO JIMLA, NPHMHABLIETO
3BOHOK, CaMOCTOSITE€JIbHO OTBETHTb Ha IIOCTaBJIEHHbIE BOMPOCHI, TeJIe(QOHHbIH 3BOHOK
AOJDKEH ObITh MepeanpecoBaH (NepeseaéH) HaualbHUKY apXWBHOTO OTena, TM60 obpa-
TUBLIEMYCsl 10JKeH ObITb COOOLUEH TeNe(OHHBIA HOMEp, N0 KOTOPOMY MOXHO no'-
YUTh HEOOXOAUMYHO UH(OPMALIUIO.

12. OrBercTBEHHOE NOMKHOCTHOE JIMLO, OCYUIECTBISAIOIEE YCTHOE HHOPMUPO-
BaHKE O MOPsAJKE NPENOCTaBICHUS MyHULMIIANBLHON YCIyTH, HE BIpaBe OCYILECTBISTD
KOHCYJIbTUPOBAHHE, BBIXOJSLIEE 334 PAMKM CTaHAAPTHBIX HPOLEAYP U YCIOBHI npeno-
CTaBJICHHs MyHULUMUNANBHOW YCIIyTH, ¥ NPSMO MM KOCBEHHO BJIMSITH HA UHAMBUAYallb-
HOe pelueHue 3asBUTEIS.

13. Ecnu uis noaroToBku oTBeTa TpeGyeTcs MpPOAOIKUTENLHOE BPEMs, OTBET-
CTBEHHOC JO/DKHOCTHOC JIMLO, OCYLIECTBAIOLEee UHPOPMUPOBAHHE (KOHCYIBTALIMIO),
npejnaraet 3asaBUTENO OOpaTUTbCs 3a HEOOXOAMMOM MH(pOpMaLuel B NMHCbMEHHOM
BUJie, 1MOO Ha3HavaeT yno6HOe Muls 3asBUTeNs BpeMs AJs JMUHOrO obpalleHus Hero-
CPEICTBEHHO B ApXUBHbIH OTAE.

14. Tlucemennoe uHGOPMIPOBaHHE (KOHCY/ILTALMS) IPU 0BpaLleHuH 3asBHTEs
B apXMBHBIH OTAeJ OCYUIECTBIAETCS MyTEM HalpaBlieHHsl OTBETA MMOYTOBLIM OTIIPABIIC-
HHEM, JJIEKTPOHHOU NOYTOM MM NyTEM pa3MellleHus OTBETa Ha OQHULMANLHOM caiiTe
Aamunuctpauuu MO «Manonypruuckuii paiion» B 3a8BUCUMOCTH OT criocoba obpalue-




Hust 3asBUTENs 33 HHPOPManHMeH MM crnocoba NOCTaBKM OTBETa, YKA3aHHOIO B MHCh-
MEHHOM oOpalueHuu 3asgBUTENS.

OtseT Ha olpainenue 3asgBUTeNs TIPEACTABIAETCA B NMPOCTOM, YETKOMN dbopme u
AI0JDKEH CONEPXKATh OTBEThI HA MOCTABICHHbIE BONPOCH], yKa3aHue (paMuiiu U Homepa
tenedoHa UCTIOTHUTES,

OTBeT MOANHCHIBAETCS HAYAIBHMKOM apXHBHOIO OTAeNa (MIPH €ro OTCYTCTBHH
AOKHOCTHOE JIMLO, MCTOJHAIIEE €ro o0A3aHHOCTH) W HaNpaBiseTcs 3asBUTENO B
CpOK, He TpeBblatolnit 10 pabounx aHel co IHs perucTpaniu o6paleHus.

15. Ilpn nupopmuposannn (koHCYNbTallMH) B HOPME OTBETOB 1O JJIEKTPOHHOM
MoyTe OTBET HAa OOpalLlEHHe HATIPaBAEeTCs 110 MEKTPOHHOM MoYTe Ha 3JIeKTPOHHBIN aji-
pec 3asBUTENS.

Bce obpatuenns MCMoNHAOTCA B CpOK, He Mpesblaomuyit 10 pabouux aueil co
JHS NOCTYIJIeHUs o0pallieHus.

16. OcHOBHBIMH TPeOOBaHUAMH K HH(DOPMHPOBAHHIO SBISIOTCS: JOCTOBEPHOCTD
M MOJIHOTA MPEAOCTaBisieMOl MHGbOpMauuy, 4ETKOCTh B H3NONEHHH HHMBOPMALMH,
yZOOCTBO U OCTYITHOCTD TONYHeHUs MHGBOPMALMHK, HArSAHOCTL GOPM NPefOCTaBIs-
eMoi HHGOPMALIUY, ONePATHBHOCTbD.

17. B cyyae BO3HUKHOBEHHS KaKuX-TM60 BOMPOCOB MM HEAOPa3yMeHUi MpH
npréMe JOKYMEHTOB UM B IPOLIECCE NPEAOCTARISHUS MyHULIMMAIBHON YCIIyry 3asBu-
TeNb BIpaBe 00paTUThes K HavanbHUKy OTena (B ero oTCyTCTBHE — BEAYLIEMY CIElH-
aNnuCTy-3KcnepTy). B ciiyuae HEBO3MOXKHOCTH NPUHATL 3asBUTENSA HE3AMEIUTEIHHO
NpelycMaTpUBaeTCst BO3MOXHOCTH NMpHéMa ero HayaubHHKoM OTaena 1o npeasapu-
TeJIbHOM 3allUCH, KOTOpasi MPOU3BOIUTCS B TOT K€ JICHb.

18. Cenienusi 0 MECTOHAXOXIEHHUH U rpaduke paGoThl APXHBHOFO OTHENA, MOY-
TOBOM W 3JI€KTPOHHOM aJipecax, KOHTaKTHBIX TejleOHaX pa3MelleHbl Ha OULMANbHBIX
caitax «ApxuBHas ciyx6a Y amyptumw» www.gasur.ru, AaMuauctpanun MO «Mano-
OYPruHCKUi paiion» mal -purga@udmnet.ru

Kpowme Toro, Ha opuunansHom caitte AaMunuctpaunn MO «Manomnypraackuit
paion» mal -purga@udmnet.ru pa3MelaTcs TeKCT HACTOSLIErO A IMUHUCTPATHBHOIO
peryiiaMeHTa (MoJjiHas BEpCHUs); M3BJI€UEHUS U3 HOPMATHBHBIX IPaBOBBIX AKTOB, perija-
MEHTHUPYIOLIKX AEATENbHOCTD MO MPEIOCTABICHHUIO MyHHIMNATBLHON yCIyTy.

19.Pasmelienne MHpOpMauvd O MOpAAKE HPEAOCTaBIE€HHUsI TOCYAapCTBEHHON
yciyru ocyuectsasercs takxe B EITTY u PITTY.

II. Cranpapr npegoctaBjieHusi MyHHHHNAABHOM yCIyrn
HaunMeHoBaHHe MYHHMIHNIAALHOMN yCIyrn

20. Oxka3zaHue MeTOAMYECKOH M MpaKTHUecKoil momouu B paboTe Mo opraHu3a-
IIMKA JOKYMEHTOB B JIENIONPOU3BOACTBE, OTOOPY M nepenaye B cocTaB ApxuBHOro ¢onaa
Yamyprekoit Pecniy6nuKkn apXuBHBIX JOKYMEHTOB, HAXOMSALUMXCS Ha BPEMEHHOM Xpa-
HEHHMH, TIOATOTOBKE HOPMATHMBHBIX U METOAMUYECKHX AOKYMEHTOB MO BONMPOCAM AEJIO-
MPOU3BOJCTBA U apXHUBHOI'O Jena.



HanmeHoBaHue oprana MecTHOro caMoynpaBJjieHHsl, HENOCPEICTBEHHO
NPeJoCTABIRIONIEr0o MYHHIHNAJBHY IO YCJAYTY

21. Tlpenocrasnenre MyHHUMIANEHONH YCIyrM OCYLUECTBIsieTcss AIMMHUCTpaLuei
MyHHIUNAIBHOTO 00pa3oBanus «Manonyprusckuii paifon» (nanee — AIMHHUCTpaLMs
MO «Masnonyprunckuii paiion»). UcnonunteneM sBnsiercss apXMBHbIH OTAeN AAMUHU-
crpanun MO «Manonyprusckuii paiion» (aanee — apxuBHBIN OTe]).

Ilpy npenocraBneHUMM MyHUUMITANBHOM YCIYIM OCYLIECTBISETCS B3aWMOIEii-
CTBHE C OpPraHaMy I'OCY/apCTBEHHOW BACTH, OPraHaMM MECTHOIO CaMmoyIpaBJeHHs U
opraHuzauusMy Bcex GopM cOOCTBEHHOCTH.

22.ApxXuBHBIH OTAE] HE Brpase TpeGOBaTh OT 3asBUTEIIS:

OCYLUECTBIEHHUs JENCTBUM, B TOM UHCJIE COTJIACOBAHUM, HEOOXOAUMBIX IS TMO-
J1y4eHHs MyHULMNANBHON yCIIyry K CBA3aHHBIX C OOpalleHHWeM B MHbIE NOCy1apCTBeH-
HbI€ OpraHel, OpraHbl MECTHOIO CaMOYNpPAaBJICHUSI, OPraHU3aLUM, 38 UCK/IIOUEHHEM
JIyHCHMSL YCIYr W MNOJYYCHUS NOKYMEHTOB U MH(OpPMauuu, NPENOCTaBIseMbIX B pe-
3yJbTAaTe NPEAOCTABICHUS TAKUX YCIYT, BKIIIOYEHHBIX B II€PEUEHb YCIYT, KOTOPbIE 5B-
JIAIOTCA HCOOXONMMbIMHM K 00S3aTENbHBIMH [Js MNPEJOCTABJIEHHS MYyHULHMIANbHbIX

YCIyT, YTBEPXICHHBIH [OCTaHOBIEHHEM Ajamubuctpaudd MO «Manonyprusackuii
paiion 08.04.2016 Ne92-p.

PesyabTaT npexocrapieHnss MyHHUUNAAbHOI yeayru

23. Pe3ynbTaToM npeocTaBieHusl MyHULMNIANBHOR yCIIyTH SBISETCS:

- OKa3aHUE KOHCYbTALHH 11O BONIPOCAM apXMBHOIO [IEN1a U 1eJ10NPOU3BOACTBA,;

- BbIIa4a METOJMUYECKOH JINTEepaTyphl [10 BONPOCAM apXHUBHOIO Jeja U [el0npo-
U3BOJICTBA;

- NPOBEACHNC CEMHHAPOB, JICKLMKA MO BOINPOCAM apXUBHOrO Aeja W JENONpOu3-
BO/CTBA;

- TIPpEACTaBJICHUE AOKYMECHTOB OpPraHU3alMid — HCTOYHUKOB KOMILIEKTOBaHUS
YnpaBieHUsi Ha pacCMOTpeHue MexBeIOMCTBEHHOM 3KCIEPTHO-TIPOBEPOUHON METO-
audeckod komuccru Komurera no menam apxusos npu [IpaBuTenncTBe Y amypTckoit
Pecnybnuxu (nanee — OIIMK KomuTera).

Cpoku npeiocTaBleHHst MyHHUMTIAJILHON YCIYFH

24. MyHuuMNanbHas ycinyra NpejiocTaBiseTcs B CPOK, HE npesslatowdit 30
KaJICHAAPHBIX AHEH CO [AHA PErUCTpaLyi AOKYMEHTOB, HE CUMTAs BPEMEHH OXHAAHUS
JIOKYMEHTOB OT 3asBUTeJIs OCJIe yCTPaHEHHUs BbIABIECHHbBIX HAPYLUEHHUI.

Bpems oxuaanus 3asBuTens B ouepeny OpH Mojadye NOKYMEHTOB, YKa3aHHBIX B
MyHKTE 27 HACTOALIEr0 AZAMUHICTPATHBHOIO PerilaMeHTa, IS TIPEJOCTABICHHUS MY HH-
UMNAIBHOH YCIIYTH, NpU MONyYeHWH HHGOPMALMU M pPe3yibTaTa MYHULMNAILHO
YCIIyrH He MOKeT npesellaTh 30 MHHYT, a IPH NpPeABAPHTE/ILHOMN 3alIHCH HA NPH-
€M — He MOXKET NpeBbIaTh 15 MUHYT.




IIpoao/KuTEeNIBHOCTE TPUEMa y OTBETCTBEHHOTO JOJDKHOCTHOTO JIULA HE JOJIMK-
Ha npesBbilaTh 10 MuHyT, ecau He TpeOyeTcst KOHCYNbTAlMS O NPABUIAX MOArOTOBKH
HOPMaTHBHO-METOJIMHECKUX NOKYMEHTOB M0 OPraHW3alMM JeSITeIbHOCTH apXHBOB W
CIyX0 JOKYMEHTALIMOHHOTO obecrieyeHus YNpaBJieHHs, NPEeICTaBIEHHBIX UCTOYHUKA-
MH KOMILUTIEKTOBAaHHUS.

25. CpoKH NIpOXOXAEHUS OTAENBHBIX aAMHHHUCTPATUBHAIX MPOLIEAYD:

- IpUEM U PETUCTPALS TOKYMEHTOB O NPENOCTABICHUH MYHHUIUNIANBHON YCIyryU
— B IeHb HX NOCTYMJIEHMS], CPOK perucTpauud — 20 MUHYT Ha KaXIbli OoQHULHANIBHEIH
JIOKYMEHT;

- pacCMOTpEHHE Ha4yajbHUKOM apXWBHOTO OTAEeNa U mepeaada Ha UCIIOTHEHUE
OTBETCTBEHHOMY HOJDKHOCTHOMY JIULy — He MOo3AHee pabouero AHM, CJeAYIOUIEro 3a
AHEM PErHCTPAUHH JOKYMEHTOB (CPOK paccMOTpeHHs — 10 MHHYT Ha KaxIpiil odwu-
HUaJIbHbIH JOKYMEHT);

- BblJlaya METOAUYECKON NUTEpaTypbl — B TedeHue 1 paGouero aus;

- MOJATOTOBKA U OpraHW3alls CEMHUHAapa, JeKLUHH — He GoJiee 30 Kajenaapubix
JAHe# ¢ MOMEHTa perucTpalvy 3asBKH (3asiBIeHHS ),

- OKa3aHWe KOHCY/bTalMK — B TedyeHHe 1 paGoyero AHA B yCTHOI dopMe obpa-
THBLLUUMCS JIMYHO MJIM NOCPEICTBOM TeNe(OHHOH CBSA3M, B TeueHHue 5 pabounx gHeli —
Ha 3asBKy (3asBJIEHHE) MMOCTYNUBILEE 110 [I04TE, B JICKTPOHHOM BHIe, 1o cetu UnTep-
HET;

- NIPOBEPKa KOMITJIEKTHOCTH M NPaBUIBHOCTH OGOPMIICHUS HOKYMEHTOB, Tpe/-
craBineHHbIX Ans paccmotpenuss DIIMK Komutera B cooTBercTBUHM ¢ myHKTOM 15
HacTOsIEero AAMUHUCTPATUBHOIO perjlaMeHTa - B Te4eHHe 3 paGounx JHek.

IIpaBoBble OCHOBAHHA /ISl IPEXOCTABACHH MYHHIHNAJIBHON YCJYrH

26. IIpenocraBieHue MyHUUMNAIBHOW YCIYFH OCYLIECTBISIETCS B COOTBETCTBHH
CO CNeNYIOUMMH HOPMATUBHBIMU NPABOBbIMU aKTAMMU:

- ®enepanbbli 3akoH ot 22.10.2004 N 125-P3 (pen. ot 23.05.2016) "O6 ap-
XUBHOM Jene B Poccuiickolt ®enepaunn’;

- Qenepansbubiii 3akoH ot 27.07.2010 N 210-D3 (pen. ot 03.07.2016, ¢ u3m. or
19.12.2016) "O6 opranu3anyy NnpeJoCTaBICHNs rOCY1aPCTBEHHBIX H MYHHULUMAIbHBIX
ycnyr";

- Ilpukaz Munkynetypsl PO or 18.01.2007 N 19 (pea. or 16.02.2009) "O6
yrBepx)aeHuu [lpaBun opranuzauuu XpaHeHHs, KOMIUIEKTOBAHMUS, y4eTa U HCIOJNb30-
BaHUA OKYMEHTOB ApxuBHoOro ¢onga Poccuiickoii ®depepauuu U Opyrux apXuBHbIX
IOKYMEHTOB B rOCyapCcTBEHHBIX U MyHHLHMAIBHBIX apXuBaX, My3esix U OUBIMOTeKax,
opranuszauusax Poccuiickoit akagemun Hayk" (3apeructpupoBaHo B Muuiocte P®
06.03.2007 N 9059) (nanee — I'lpaBuina);

- 3akon YP or 30.06.2005 N 36-P3 (pen. ot 10.04.2015) "O6 apxuBHOM jieJie B
Yamyptckoi Pecnybnuke" (npunst [ocynapctBeHHbiM CosBerom YP 15.06.2005 N
473-111);

- 3akoH YP ot 29.12.2005 N 82-P3 (pen. or 04.07.2016) "O HageneHHH OpPraHoB
MECTHOT'O CaMOYNpPaBJIeHHUS OTAENbHBIMUA IOCYAapPCTBEHHBIMU OJIHOMOYUAMU Y AMYPT-
ckoil Pecnybnuku B obnactu apxuBHoro aena" (npuHAT ['ocynapcrBeHHbIM CoBeTOM



YP 16.12.2005 N 569-111) (3apeructpuposado B I'Y Munrocta Poccuu 1o [TpuBonx-
ckoMmy QeaepanbHoMy okpyry 20.01.2006 N RU18000200500291);

- YcTaB MyHMUMNanbHOro obpasosaHusi «Masonypriusckuii paiion, [NPUHATBIH
pewieHnem CoBeTa [elyTaToB MyHUMIUNANLHOr0 o0pasoBanus «Manonyprisckuii paii-
oH» oT 16.06.2005 roga Ne 21-2-312 (na odpuupansHoM caiite Manonyprutckoro paii-
oHa B pazjiene «OduLUalbHble JOKYMEHTBI»);

-Ilonoxenne 06 apxuBHOM oTaene AAMUHHCTPAUMH MyHHIMIIANEHOrO 06Pa30-
BaHus «ManonypruHexknii paiioH», yTBEPXK/ICHHOE pacnopsKeHHeM AIMHHUCTPALUHM
MYHUUMMANBHOTO o0pasoBanus «ManonypruHekuit paiion» ot 14.12.2016r. Ne 392-p
(Ha opuunansHOM caiite Manonyprusckoro paiiona B pasjele «O¢uruuanbHbie NOKy-
MEHTBI»);

-Hacrosiumit AnxMunncTpatuBHbii pernamenT (Ha oduiManbHOM caitte Maro-
MYPruHCKOro paiioHa B pasjene «AMUHHCTPaTUBHAS pedopMa).

HcyepnbiBalomuii nepeueHs N0KyMEHTOB, HEOGXOAHMBIX B COOTBETCTBHU
€ 3aKOHOaTe/IbHbIMH HJIH HHbIMH HOPMATHBHBIMH NPABOBbIMH aKTAM
A1 NIPEAOCTABAEHHA MYHHUIHIIAJILHOH YCJIYIH, YCJAYT, HEOOXOAHMMBIX H 00513a-
TEJABHBIX A1 NPEN0CTABICHHSE MYHHIHNAJILHOA YCJIYIH, CHOCO0AX MX NOJYYEHHS]
3asiBuTENIMH, B T.4. B 2JIeKTPOHHOI dopme, H mopsiaKe HX NnpeaocTaB/eHHs

27. JIns nonydeHus MyHUUMNAIBHOW YCIyrH 3asBUTENAMU NIpe/JICTaBISIIOTCS
Cleayoure TOKYMEHTDI:

- 3asBKa (3asBieHue) 00 OKa3aHMM METOAMYECKOH U NMpPAKTHYECKOH MOMOILHM,
noAnucaHHas pykosoauTeneM opranuzaunu (Ilpnnoxenne 1 k HacTosiemy AamMu-
HUCTPATHBHOMY PerJIaMEHTY);

- COTMpPOBOAMTENILHOE TIHCBMO, NOAMKUCAHHOE PYKOBOAUTENEM OPraHu3allid WU
Cro samecturTenem K rokymenram (IMpunoxenue 2 k Hacrosimemy AJMHHHCTPATHB-
HOMY perJlaMeHTy);

- NIPOCKT MHAMBUAYAJbHOH HOMEHK/IATypbl A€/ B 2-X sk3emmispax (Ipuaozxe-
HHEe 3 K HACTORLIEMY A/IMHHHCTPATUBHOMY PerJIAMeHTY); .

- IPOCKT HHCTPYKLMU MO JEJIONPOU3BOJACTBY B 2-X IK3EMILIAPAX;

- IPOEKT IOJIONKEHHS 00 apXUBe B 2-X IK3EMILISpAX;

- IPOEKT nonoxenus o LlentpanbHol skcnepTHO# komuccun (nanee — 1IDK) uiu
DKCNIEpPTHOH KoMHUCCHU (aanee — DK) B 2-x skzeMmspax;

- OIMUCH JIC]T NOCTOSHHOIO XpaHeHUs B 4-X sksemmisipax ([Ipunoxenus 4, 6, 7 k
HaCTOsIWEeMY AXAMHHHCTPATHBHOMY perjiaMeHTy);

- ONHUCH Jie]1 10 JMYHOMY COCTaBY, OAJIEKAIMX NEPEBOY HA MOCTOSHHOE Xpa-
HeHue B 4-x sx3emiuispax ([lpuaoxenne 4 k HacTosimieMy AJMHHHCTPATHBHOMY
periiaMeHTy);

- OMHCH eI I10 JIMYHOMY cocTaBy (IMYHBIX Aen) B 3-x sk3emruisapax (Ilpusosxe-
HHE S K HACTOsIEeMY AJIMHHHCTPATHBHOMY perJilaMmeHTy);

- CNIPaBOYHBIH annapar K OnucAM (THTYBHbIH JHCT K KaXKA0My 3K3eMIUISIPY OIlH-
CH, NMPEAUCIIOBHE, NPH HEOOXOAMMOCTH — OIJIaBNeHHe, YKA3aTeNu, CIIUCOK COKPALUEeH-

HBIX CJIOB, paCUIM(pPOBKa TEPMUHOB (NIPH UX HAMYMH), COCTABIEHHBI B COOTBETCTBHM
¢ [lpaBunamu;




- aKkT 00 yTpaTe NOKYMEHTOB (€CNIM B OMMCh BKJIIOYMEH HEMOIHbIH 06beM JOKY-
MEHTOB), B 2-X ax3emrnsipax (ITpuioxenue 8 k HacTosmemy AaMHRHCTpaTHBHOMY
perJiaMmeHTy);

- BblITMCKa U3 npotokoia LIOK (3K) opranusanun o cornacoBaHuy JOKYMEHTOB,
npeAcTaBleHHbIX HA paccMoTpeHre DTIMK Komutera nnn LIDK Aamunuctpauuu paii-
oHa, ohopmiieHHas B cooTsercTBUM ¢ 'OCT P-6.30-2003 «YHu(ULMPOBaHHbIE CUCTe-
MBI IOKyMEHTaluH. YHU(UIMPOBAHHAS CHCTEMa OpraHU3aUMOHHO-PACTIOPSIAUTENbHOM
nokymeHrtaunu. TpebGoBanus K o(pOpMIEHUIO TOKYMEHTOBY, YTBEPXKICHHbBIX MOCTAHOB-
nenueM ["occranpapra Poceuiickoit @enepaunn ot 03.03.2003 Ne 65-ct (nanee — TOCT
P-6.30-2003);

28. 3agBUTENH NPEACTABAIOT JOKYMEHTBI JJIs TPEAOCTaBIEHMS] MYyHUIIMTATLHOM
YCIYTH:

JIMYHO — 10 MECTY HaXOXKIEHUS apXUBHOIO OT/Ee/1a;

TIOYTOBBIM OTIIPABIEHHUEM B aJipec apXUBHOIO OT/ENA;

110 3JIEKTPOHHBIM KaHajaM CBS3U ([TPOEKTHI).

29. JlokyMeHTsI, yKa3aHHBIE B [TyHKTE 27 HACTOSALIEro AIMMHHUCTPATHBHOIO pe-
rJIaRMEHTa, MPEe/ICTABICHHBIE B 3JIEKTPOHHOM BHUJIE, AOJDKHBI OBbITh 3aBEPEHBI 3JIEKTPOH-
HOH 1M (POBOI MOANUCHIO PYKOBOAUTENS OPraHU3alliK MIIK €r0 3aMECTHUTEIIS.

30.ApXHBHBIH OTAE] TPU NPeNOCTAaBIEHUN MYHHIMIANBHOW YCAYrHM B COOTBET-
CTBUHM ¢ myHKTamu 1,2 yact | crateu 7 PenepansHoro 3akona Ne 210-®3 He Bnpase
TpeboBaTh OT 3asBUTEIS:

1) npenocTaBieHUsi JOKYMEHTOB U MH(OPMAIIUK WM OCYIIECTBICHUS AeiCTBHIA,
NPEAOCTABJICHHE HIIM OCYIIECTBJIEHHE KOTOPBIX HE MNPELYCMOTPEHO HOPMATHBHLIMU
MPaBOBBIMU AKTaMH, PETYJIHPYIOLIMMHU OTHOILEHUS, BO3ZHHMKAIOLINE B CBSI3U C TNpejio-
CTaBJICHWEM MYHHLUIAIBHOMN yCiyTH;

2) npeaocTaBieHHs JOKYMEHTOB U MHGQOPMaLMU, B TOM YHCIIE MOATBEPKAAIOLINX
BHECeHUe 3asBUTENIEM IIaThl 33 NMPEAOCTaBlI€HHE MYHHULMNAIBHBIX YCIYT, KOTOpbIE
HaXOAATCSA B PACMOPSHKEHHW OPraHoB, MPEAOCTABISIOUIMX MYHUUHNANBHBIE YCIYIH,
UHBIX TOCYIApCTBEHHBIX OPraHOB, OPraHOB MECTHOIO caMoymnpaBiieHus nubo noaBe-
JIOMCTBEHHbBIX T'OCYJAPCTBEHHBIM OpraHaMm WJIM OpraHaM MEeCTHOTO CaMOyINpaBlIeHUs
opraHu3saunuii, y4acTBYIOLINX B IPEIOCTABIEHUHU NIPEeTYCMOTPEHHBIX YacThio 1 cTaThy |
®enepanbHoro 3akoHa Ne 210-M3 MyHUIMNaNbHBIX YCIyr, B COOTBETCTBHU C HOpPMa-
TUBHBIMHM TIPaBOBBIMM akTamu Poccuiickoil denepanuu, HOPMATHBHBIMH TNPaBOBBIMH
akramu Yamyprckoi Pecnybnvku, MyHHLMNANBHBIMU TIPAaBOBBIMH aKTaMH, 32 MCKJIIO-
YeHHEM JOKYMEHTOB, BKI/IIOUEHHBIX B ONpEAeeHHbIH 4YacThio 6 ctarbu 7 DeliepaibHoO-
ro 3akoHa Ne 210-®D3 nepeyeHb JOKYMEHTOB. 3asiBUTEIIb BNpaBe NPEAOCTaBUTh yKa-
3aHHbIC JOKYMEHTBl M HH(OpMAalUIO B OPraHbl, NPeJOCTABISIONINE MYHHULHITATbLHYIO
yCIIyTy, 1O COOCTBEHHOI MHULIUATUBE;

3) ocylecTBICHUS JeMCTBHI, B TOM YHCJIE COrIaCOBAaHMUM, HEOOXOAUMBIX I8 NO-
JIy4eHHs MyHULMMAILHON yCIIyrM M CBSI3aHHBIX € O0OpallieHHeM B UHBIE TOCYyAapCTBeH-
HBIE OpraHbl, OPraHbl MECTHOFO CaMOYTIPABJICHUS, OpPIaHU3AIINH, 32 UCKIIOYEHHEM [10-
JY4YEHHMS YCIIYT U TNOJYy4YeHHs NOKYMEHTOB M WHGOpMaLUH, NPEeAoCTaBlsieMbIX B pe-
3yNbTATE NPEAOCTABIEHHS TaKUX YCIyT, BKIIOUEHHBIX B [IEPEeYHH, YKa3aHHbIE B HacTH |
cratbi 9 @enepanbvHoro 3akoHa Ne 210-D3;



4) npenocTaBneHus JOKyMEHTOB ¥ MHGOPMALMK, OTCYTCTBHE M (MJIH) HEAOCTO-
BEPHOCTb KOTOPBIX HE YKa3bIBAJIOCh [IPH N€PBOHAYAILHOM OTKa3e B NpHEME JOKYyMEH-
TOB. HEOOXOAMMBIX 151 NPenOCTaBleH|s MyHULMNIANBHON YCIyTH, TG0 B npelocTaB-
JI€HHU MYHUUMIAIBHON YCIIYTH, 3a HCKIIFOUEHUEM CIIEIYIOLUMX CIYYaeB:

a) u3MeHeHHue TPeGOBAHUI HOPMATMBHBIX NPABOBBIX AKTOB, KACAMOIIMXCH npeno-
CTaBNCHUS MYHUUMNAJIBHOH yCyruy, IOcCiie MEPBOHAYAIbHONM MOoJauu 3asBlEHUs] O
MPEeNOCTaBICHUM MyHULMNAIBHON yCnyru;

0) Hanuune owWMOOK B 3asABNCHUU O NPENOCTABACHHH MYHHLMUIANLHOM YCIYyry H
AOKYMEHTaX, MOJIaHHBIX 3asiBUTENIEM NOC/Ie NEPBOHAYAILHOIO 0TKa3a B pHeMe JI0KY-
MEHTOB, HEOOXOAMMBIX AJIs MPEAOCTABICHHsS. MyHHLIUIIANBHOM YCIyry, 1u6o B npeao-
CTaBJICHUH MYHMUMIIAJIBHON YCIyTd W HE BKJIIOYCHHBIX B [1PE/ICTABIEHHBIH paHee KOM-
IJIEKT IOKYMEHTOB;

B) UCTEYEHHE CPOKA NEHCTBHUS JOKYMEHTOB MIIM H3MEHEHME MHpOpMaLKMK TocIe
[I€PBOHAYANIBHOIO OTKa3a B IIpHeMe JOKYMEHTOB, HEOOXOAUMBIX I [PeNOCTaBlIEHUs
MYHUUMNAABHOHN YCI1yTH, 1400 B MPEAOCTaBICeHUY MYHUUMIANLHOM YCIyru;

I') BBISBJICHHE NOKYMEHTaJIbHO NOATBEPXKICHHOro (haxra (npu3HaKoB) 0[[1]/16.
HOr0 WM TNPOTUBONPABHOro AeicTBHs (Ge3nelcTBHSA) AOKHOCTHOrO JIMLA OpraHa,
MPE/I0CTAB/IAIOIEr0 MyHHUUMNANBHYIO YCIyry, MYHULMIIAABHOIO CIIyXallero, pabor-
Huka M®L], paboTHuka opraru3alum, MpeaycMOTpeHHOH YacTsio 1.1 cratby 16 ®ene-
panbHoro 3akona 210-®3, npu nepBoHavalbLHOM OTKa3e B IpUeMe JIOKYMEHTOB, HE00-
XOMMMBIX AJIs NPENOCTABICHUSI MyHUIMNIANILHOR YCIyTH, 160 B IPEAOCTABIEHUU MY-
HULMMNAJIBHOK YCITYTH, O Y4eM B MMCbMEHHOM BHJE 33 MIOANKUCHIO PyKOBOAUTENS OpraHa,
[pEAOCTABISIOIIETO MYHHLMIIAIBHYIO YCIYTY, pykoBoanuTeass ML npu nepBoHaualb-
HOM OTKa3¢ B MPUEME JIOKYMEHTOB, HCOOXOAMMBIX [Isl IPEAOCTABAEHHMS MYHHIMNA/Ib-
HOH ycnyrH, TMO0 pyKOBOAUTESS OPraHu3aUMM, PeLYCMOTPEHHOM YacThio 1.1. cTaThy
16 ®enepanbuoro 3akona Ne 210-03, yBenoMIsieTcs 3asBUTENb, a TAKKe NPUHOCATCS
M3BMHEHUS 32 IOCTaBIIEHHEIE HEY106CTRa.

HcuepnbiBaomuii nepevyenn ocHoBaHHI 418 0TKA3a B npuemMe J0KYMEHTOB,
HEOOXOAMMBIX U1 MPeI0CTABICHHA MYHHIHTIAJILHOMN YCayrH .

31. OcHoBaHMsAMM /15 OTKA3a B pHEMe TOKYMEHTOB, HEOOXOAUMBIX LTS npeno-
CTaBJICHUSI MYHUUUIIANIBHON YCIAYTH SABSIIOTCA:

MOCTYNICHHE 3asBKU (3asBAEHUS) M0 BONPOCAM, HE BXOALUUM B KOMIETEHLMIO
ApXHBHOIO OT/IENA;

OTCYTCTBHME B 3as1BKe (3asBJIEHMH) WIH CONPOBOJUTENBLHOM MHCHME HAUMEHOBA-
HUS OpraHu3aLyy, HaNpaBUBLICH 3asiBKy (3asBJEHHE) UM COTNPOBOAUTENBLHOE THCHMO,
€ MOYTOBOrO aapeca, Mo KOTOPOMY N0MKeH ObITh HanpaBieH OTBET U (Mi1) HH(OpMa-
UUM JIJIsl YCTAHOBJICHUS KOHTAKTa,;

oopMIICHHE [PEICTABIEHHBIX JAOKYMEHTOB C HApyLICHHEM tpeboBanuii [TpaBun
1 I'OCT P-6.30-2003;

OTCYTCTBUE B apXHBHOM OT/elJie METOAUYECKOM JIMTCPATYPhl 4JIA NIpeaocTanlie-
HHUSI MYHUIIUTIAJIbHOH yCiyru,

€CJIH LOKHOCTHOE JIMLO, MOANMCaBluee 3asBKy (3asBICHUE) WM CONMPOBOLH-
TEJILHOE NUCHEMO, He 00J1a/1a€T NOJTHOMOUHUSIMH 110 X ITOANMCAHMIO;




TIPCACTABICHHE HETIOIHOTO KOJIMYECTBA IK3EMILIAPOB JOKYMEHTOB, YKA3aHHbIX B
NyHKTe 27 HaCTOSAWEro AJIMHHHCTPATHBHOTO periaMeHTa.

HcyepneuiBaromuii nepeyens ocHoBaHMi 11 NPHOCTAHOBJIEHHS H (MJIH) OTKAa3a
B NIPeX0CTABJICHHH MYHHUHNIAJILHOMN yCyry

32. OcHOBaHMAMM NS OTKa3a B NIPEAOCTABIEHHH MYHUUMNIATBLHOM YCIyTrHU sIBAS-
CTCSt COCTABJICHUE NPEJCTABNCHHbBIX JOKYMEHTOB, YKa3aHHbBIX B MyHKTe 27 HACTOSLIEro
AIIMUHUCTPATUBHOIO pPeriiaMeHTa, ¢ HapylieHuem TpeGoBaHMi CleyIolHuX HopMa-
THBHO — IIPABOBBIX aKTOB:

- noctaHoBiieHus [IpaButensctra Poccuiickoit Menepannu or 15 uions 2009 ro-
na Ne 477 «O6 yrBepxnaenun «IIpaBui nenonpou3BOACTBA B enepanbHbIX opranax
UCTTOJTHUTENBHON BIacTH»;

- npukasa MHHHACTEPCTBA KyJBTYpPbl M MacCcOBBIX KOMMYHHKaUMi Poccuiickoil
Depepaunu ot 18 suBaps 2007 roga Ne 19 «O6 ytBepxaenuu IlpaBun opranusaimu
XpaHCHUsl, KOMIIEKTOBAHMS, y4eTa U HCIIOJIb30BaHUS IOKYMEHTOB ApPXUBHOro (oHza
Poccuiickoit Menepauyu U ApYrUX apXUBHBIX JOKYMEHTOB B rOCyapCTBEHHBIX U MY-
HHULMTANIBHBIX apXUBax, My3esx U 6ubnnorekax, oprauusaunax Poccuiickoit akanemuu
HayK»;

- mpHKasza MUHHCTEPCTBA KyJNBTYpbl M MAacCOBBIX KOMMYHHKaimii Poccuiickoii
®enepannu ot 10 centsbps 2007 roga Ne 1273 «O6 yrBepkaeHuu GopM yUETHBIX M
MHBIX AOKYMEHTOB 110 OPraHH3alUM XpaHEeHHs, KOMIUIEKTOBAHHUS, Y4ETa U MCMOJIb30Ba-
HUs IOKyMEeHTOB ApxuBHOTo doraa Poccuitckoit ®enepainm U Apyrux apXuBHbBIX 10-
KYMEHTOB B IOCy/lapCTBEHHBIX W MYyHHLMNAbHbIX apxUBax, My3esx U OubiuoTekax,
opranu3auuax Poccuiickoif akageMun HayK»;

- mprkasza MUHHCTEpCTBA KyJbTYphl U MacCOBbIX KOMMYHHKamuli Poccuiickoii
®enepauuu ot 31 mons 2007 rona Ne 1182 «O6 yrepskaennu [lepeuns TUIIOBEIX ap-
XUBHBIX JOKYMEHTOB, OOpa3ylolUMXCs B HayYHO-TEXHHYECKON H NPOU3BOACTBEHHOI
JEATENbHOCTU OPraHU3aluil, ¢ yKa3aHHEeM CPOKOB XPaHEHUSN»;

- mpukasza MuHncrepcta KynabTypel Poccuiickoii ®esmepaunu ot 25 asrycra
2010 ropa Ne 558 «OO6 ytBepxaennu «IlepedHst THIIOBBIX YNPaBIEHYECKUX APXUBHBIX
HOKYMEHTOB, 00pa3yioIMXCsi B MPOLECCE NEATEeIBHOCTH IOCYIapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOyIMpaB/ieHUsl U OPraHU3aLMH, C yKa3aHHEM CPOKOB XPaHEHHS»;

- mpuKasza PeaepanbHOTO apXMBHOTO areHTcTBa OT 32 nekabps 2009 roma Ne 76
«O0 yrBepx)aeHHH MeTonu4eCcKUX peKoMeH/aLuii 10 pa3paboTke MHCTPYKLMH 10 Je-
JIONIPOM3BOACTBY B (pe/lepalIbHBIX OpraHax HCIOJHUTENBLHON BIacT» (10 3aKITIOUEHHIO
Munucrepersa octuuun Poccniickoit Menepauri HaHHBIK JOKYMEHT TNpU3HAH He
HYXJIQIOIIMMCS] B TOCYTAPCTBEHHON PErucTpanyut — MUCbMO MUHHCTEPCTBA FOCTHIIMK
Poccuiickoit Menepanunu ot 26.04.2010 Ne 01/6756-1K);

- MOJIOXKEHUH 00 OpraHM3anMsX, yCTABOB OPraHHU3alUii, YTBEPKIEHHBIX B yCTa-
HOBJICHHOM MOPSJIKE;

- TUIOBBIX, IPUMEPHbIX HOMEHKIIATYp nen 4 nonoxenuit o LIDK (3K) u apxuse,
YTBEPXKIEHHbIX B YCTAHOBJIEHHOM MOpPsIKE.

TpeboBaHus K Npe1oCcTABIEHHI0 MYHHIIMNIAJILHOM YCJIYTH JHGO OTAEABHBIX



AAMHHHCTPATHBHBIX Npoueayp (AAMHHHCTPATHBHbLIX 1efiCTBHIi B paMKaX MYHH-
UHNAJIbLHOM YCJIyrH, pasMep IUIaThl, B3HMaeMoii ¢ 3asiBuTe/isi IPH NpegoCcTaBIIe-
HUH MYHHUHOAJLHOH yCyTH, IepeveHb YCJIyr, KOTOPble iBJSTIOTCH HEO0X0AUMbI-
MH H 00513aTe/IbHLIMH JJISl IPE0CTABJICHHS YCJIYTH, B TOM YHCJ/Ie CBEAEHHS O 10~
KyMeHTe (JOKYMEeHTaX), BbIAaBae¢MOM (BbIAABAEMbIX) OPraHU3aUAMHU, Y4aCTBY-
IOUWIHMH B NIPEAOCTABACHHH MYHHIHNAJILHON yCAYrH

33. ApxMBHBIH OTAE] OCYILECTBISET NPEAOCTABIIEHUE MYHULIKNANLHOR yCayru
HEO/IHOKpaTHO M Ha OecrniaTHOM ocHoBe. [IpenocraBieHus yCiyr, ABISIOLIMXCS He-

00XOIMMBIMU U 00513aTEIbHBIMU JUIS TPEAOCTABIEHU MyHULMIAIBHON YCIIyTH, He
Tpedyercs.

MakcumaiibHbIH CPOK 0XKMJAHMSI B OYePeH NIPH MoJaye 3ampoca
0 NpPeaoCTABJCHHH MYHHIHIIAJILHOH YCJAYIH M
NIPH NMOJIyYeHHH Pe3yJibTAaTa NPeJoCTABJCHUS MYHHIHNAIBLHOH YCIayrH .

34. Bpems oxuznanus 3asBuTelis B oUepey NpU Nojiaye 3asBKU (3asBJIeHUs ) Wiu
CONPOBOJIUTENIBHOIO MHChbMA ¢ JOKYMEHTaMH, YKa3aHHBIMM B MyHKTe 27 HacTOSLIErO
AIMMHUCTPAaTUBHOIO PETJIAMEHTA, O NPEeJOCTaBACHUH MYHHLUNAJIBLHON YCIyrd U NpU
NONYYEeHUH pe3yibTaTa MyHHLIMNAIbHON yC/IyTH He MOKeT npeBbliaTh 30 MUHYT, a
pH NpeABAPHTE/IbHOM 3aMIUCH HA MPHEM — He MOXKeT NpPeBbIIIAThL 15 MBHYT.

Cpok perncrpaunu 3anpoca 3asiBUTE/If 0 NpeJOCTaABJIEHHH
MYHHUHNAJIBHON’ yCayru

35. Peructpauus 3anpoca 3asBUTENs O NPEAOCTABICHUM MYHHULIKNANBHON YCAYTH
OCYyLLECTBIISIETCS B ICHb NOCTyIeHUs. CpoK perucTpaiyu 3anpoca 3asBUTeIs He J0J1-
KeH npeBblilaTh 10 MHHYT Ha KaXAbli OQULUATIBHBIN JOKYMEHT.

TpeboBanusa k NoMeLIEHHNM, B KOTOPLIX MPEAOCTABJIAIOTCS MyHHuHﬂa.ﬂbHQ
YCJIYTH, K 3aJ1y 0)KHAARHSA, MECTAM A1 3a10JHEeHHA 3aPOCOB O NPeI0CTABJIEHHH
MYHHUHNIAJIbHOH YCYIH, HHPOPMAIHOHHBLIM CTEHAaM ¢ 00pa3suaMH MX 3aN0JHe-
HHSl H NepevyHeM 10KYMEHTOB, He00OX0AUMBIX AJf NMPeI0CTABJEHHSI MYHHUHNA/b-
HOM yC/Iyrd, B TOM 4HcJe K ofecneuyeHHI0 I0CTYIHOCTH /i HHBAJIMAOB YKA3aH-

HbIX 00bEKTOB B COOTBETCTBHH ¢ 3aKOHOAaTeNbCTBOM Poccuiickoii Deaepaunn
0 COLHAJILHOH 3aLLUTEe HHBAJHAOB

36. Ilomeluenus u paboune mMecTa JUIs MPeAOCTABICHUS MyHHLIUIANLHOR YCayru
AOJIKHBI COOTBETCTBOBATh CAHUTAPHO-3MIHAEMHOIIOFMYECKMM NIpaBUjiaM U HOPMaTHBaM
«['uriuennyeckue TpebGOBaHMS K NEPCOHANLHLIM JJIEKTPOHHO-BBIUNCIUTEbHbIM MaLLK-
HaM W opranusauuy paboter. CanlluH 2.2.2/2.4.1340-03». [TomeleHus o6opyaytoTces
NPOTHBOIIOXXAPHOM CUCTEMOMN, CPEACTBAMH MMOXKAPOTYLIEHUS, CHCTEMON ONOBELUEHUS O
BO3HHUKHOBEHHWH YpPE3BBIYalHBIX CUTYallHi.




37. Bxox B 3maHMe, Ie OCYLUECTBISIETCS MPENOCTABIEHHE MYHHULHMNANbHOU
YCIYTH, U BBIXOA U3 HEro obopynyrorcst HHGpOPMAITMOHHON TabIMuKOi (BBIBECKOIT), CO-
JiepXKalllell HaHMeHOBaHUWe OpraHu3allMH, NaHLYCOM M PaCLIMPEHHBIM MPOXOAOM, M03-
BOJISIOLLMMH 00ecnednTh GeCnpensTCTBEHHBIN J0CTYT 3asSBHTENSM, B TOM YHCITe MHBA-
JIM1aM, UCTIONB3YIOLIAM KPeCia-KOoJIsCKH.

Ha tepputopuu, npusieraioiiem K 31aHHMIO, T/I€ OCYLIECTBAACTCS MPeIOCTABICHME
MYHHUMMAIBHOH yCNyrd, 0DOpyAytoTcst GecniaTHble MecTa A/l MAPKOBKHM He MeHee
TpEX aBTOTPAHCMOPTHbLIX CPENCTB, B TOM YHCIIE HE MEHEE OAHOM - I TPAHCMOPTHBIX
CPEeACTB MHBAJIU/IOB.

38. Hns ynobersa npueM 3asBUTENEH OCYIIECTBISETCS B CIEUHATBHO BbIJICJIEH-
HBIX JUIS 3THX LleJIeH MOMELLEHHSX, KOTOpble BKJIIOYAOT: MECTA ISl OKUAAHMS, MECTa
AJis 3aT0JIHEHNUS 3aMPOCOB (3asBJIEHUI) O TPEXOCTABIECHNHM MYHHUMNAIBHOM YCJIyTH,
MecTa npuema 3asiBUTe.

Mecra 1715t OXHMAQHHS JIOMKHBl COOTBETCTBOBATH KOM(OPTHBIM YCIOBHAM IS
rpaxkiad, B TOM YHCJIe€ WHBAJIHIOB, UCIIOIB3YIOLINX KPEC/Ia-KOMSICKH, H ONTHUMAIbHBIM
YCIOBHUAM paboThl JODKHOCTHBIX JIULL.

Mecta st oxuaanus obecrneunBaloTes CTyabIMH. KONMYeCTBO MeCT 0KMIaAHUS
ONpeNeNAeTCs HCXOAS U3 (PaKTHHECKOH HAarpy3Ky U BO3MOXKHOCTEH JUIS MX pa3MelleHH s
B 3IaHUH, HO HE MOXET COCTABJISATH MEHEE NATHU MECT.

B Mecrtax anst 0XnaHHs HAa BHIHOM MECTE PAcloNiaraloTCs CXeMbl Pa3MeleHus
CPEICTB MOXAPOTYLICHUS U MyTeil 3BaKyaLMH OCeTHTENEH U DOMKHOCTHBIX JTHLL.

MecTa 1151 3an0NHEHNs 3aNpOCOB (3asABNEHNH) O NPEIOCTABIEHUH MYyHHLIMIATb-
HOH ycryru, npefHasHauYeHHbIE ISl O3HAKOMIIEHHs 3asBuUTENel ¢ HHDOPMAaLMOHHBIMK
Marepualiamu, o0opyayIoTC:

BU3YalbHOH, TEKCTOBOM uH(popmauueil, pasMelliaeMoil Ha HHGOPMALMOHHBIX
CTEH/1aX, OOHOBIIIEMOH 10 Mepe W3IMEHEHHs 3aKOHOJATENbHBIX M MHBIX IPABOBBIX aK-
TOB, PETYIHMPYIOMNX IPEAOCTABIEHUE MyHULIMITANBHON YCIYTH, U CIIPABOYHBIX CBee-
HUM,

CTYJIBSMH, CTOJIaMHU (CTONKaMu), GJIaHKaMH 3asiBICHUN U MUChbMEHHBIMU NpuHaI-
JIEXHOCTAMH.

HHpopMalyonHbIe CTeH B! NOIKHBI GbITH MAKCHMAIILHO 3aMETHBI, XOPOILIO [po-
cMaTpuBaeMbl U QyHKUHOHANLHBL. OHK 0GopyaytoTesl KapMaHamu ¢opmara A4, B ko-
TOPBIX pa3sMeLlatoTCs HHHOPMALIMOHHBIE TUCTKH, 00pa3Lbl 3aoaHeHUst POpM OAHKOB,
THITOBBIE YOPMBI IOKYMEHTOB.

TexcTbl LOKYMEHTOB fedaTaroTes ynoGHBIM ANst YTeHUs wpHdTom, 6e3 ucrnpas-
JleHnH, Hauboriee BaXKHbIE MECTA BBIJEISIOTCS MONY>KUPHBIM HauepTaHHeM JIM6GO M0/1-
YepKHUBAIOTCA.

MupopmaluroHHbIe CTEHAB], a TAKXKE CTOIBI (CTOHKK) 1St OhOPMIICHUS JOKYMEH-
TOB pa3sMelLaloTCsi B MecTax, 00ecneunBaroLuX ¢BOOOHBINA AOCTYN K HUM 3asBUTENEH,
B TOM YHCJIE€ UHBAJINJOB, UCIIOIB3YIOIHX KPECIa-KOMISICKHU.

KaGunets juis npuema 3asBuTesieil 060pyytoTes HHOOPMAIMOHHBIME Tabauy-
KaMH C yKasaHMeM HoMepa kaOuHeTa, GaMHIIMM, HMEHM M oTdecTBa (NpPH HANHUYHK)
AOJDKHOCTHOI'O JIMIIA, THEW W 4acoB MpHeMa, BpeMEeHHU MepephIBa Ha 00e/1, TEXHUYECKO-
ro nepepoiBa.



Mecta as npuema 3asButeneid o6OpynyrOTCS CTYJbSIMU M CTOJAMHU [jis BO3-
MOXHOCTH 0(OPMIIEHHUSs] JOKYMEHTOB.

39. B uensax cobniojeHus npaB UHBAJIWAOB Ha OeCNpensTCTBEHHBIH AOCTYN K
00BbeKTaM COLMaIbHON WHGPACTPYKTYPHI NIPH NPEAOCTABIEHMH MYHUIUTATLHONW YCy-
rH MHBanMaM (BK/ItOuas HHBAIWOB, WCIHOJBL3YIOMIHX KPECHa-KOAACKH U cobak-
NPOBOJHUKOB) 0O€CIIeUBaETCS:

CONPOBOXJEHHE WHBAJIM0B, UMEIOLLMX CTOMKHE pacCTpolcTBa QYHKLHH 3peHHs
1 CaMOCTOSITE/ILHOIO NepeIBUKEHUS, U OKa3aHUe UM NTOMOLIH;

Hazuiexaulee pasMellleHHe o0OpyoBaHUS M HOcUTeseit MHpopMalui, HeoOXo-
AMMBIX [ ofecriedeHHs OecnpensTCTBEeHHOrO AOCTYIlAa HHBAIUAOB C yYETOM OrpaHH-
YEHUHN UX KU3HEeALITEIILHOCTHU,

AyOnupoBaHHe HeOOXOAMMON I UHBAIUAOB 3BYKOBOM M 3PUTENLHON MHGOP-
MalliH, a TAK)Ke HaAlHCeH, 3HaKOB M UHOH TEeKCTOBOW W rpaduueckoi MHpopMalvu
3HaKaMH, BbINOJHEHHBIMU peslbeHO-ToueuHbIM WpudToM bpaiinsa, nomyck cypiore-
peBOUKKA U TUPIOCYPAONEPEBOAUHKA;

JOMYCK CcOOaKM-NPOBOJHMKA NPHU HANMuYKMK JAOKYMEHTA, nomaepmnammero.
crieluanbHOe 00ydeHue U BbIIaBaeMoro no (popMe U B MOPIIKE, KOTOPhIE ONPeLeNAIOT-
¢st MUHHCTEPCTBOM TpyZda U colMaibHOM 3a1uThl Poccuiickoii Meaepanuu;

OKa3zaHW€ MOMOLIM UHBAIKAAM B NPEOJ0JcHUU OapbepoB, MELIAOUIUX Moayyve-
HUIO0 MU MYHULMNAJILHON YCIyTY HapaBHe C APYTHMHU JTMLAMM.

40. TIpuem 3asiBuTenel BeAeTCs CleUMaNUCTOM 110 NpueMy 3asBUTENER B NOPsI-
Ke o0uledl ouyepear nUOO NO NpeABapUTENbHOM 3anucH. OTBETCTBEHHOE JOJKHOCTHOE
JMLO apXUBHOrO OTAENa IO npueMy 3asBuTesnell obecneyuBaeTCs JUUYHON HArpyaHON
KapTO4Ko# (OeimkeM) ¢ ykazaHueM GaMHUINK, UMEHH, OTUECTBA U JOJKHOCTH.

41. Cneuuanuct no npuemy 3asButelieif, a Tak)Ke HHblE JOJDKHOCTHBIE JIHLIA, pa-
Oorarole ¢ MHBAIMAAMH IPH TIPEIOCTaBICHUH MYHULIMNAILHON YCIyrH, HHCTPYKTH-
pytoTcs niu o0y4aroTcsl [0 BONPOCaM, CBS3aHHBIM ¢ 00ecreYeHneM JOCTYITHOCTH AJs
MHBAJIMAOB OOBEKTOB COLMAIbHOM, MHXKEHEPHON ¥ TPAHCIOPTHON MHGPACTPYKTYphl U
yCllyr B COOTBETCTBHH € 3aKOHOAATeNIbcTBOM Poccuiickol denepauuu U 3aKOHOAATE N b-
cTBOM Y AMypTtckoil PecnyGiukwy.

42. Pabouee MECTO OTBETCTBEHHOIO [ODKHOCTHOTO JIMLIA 11O IIPUEMY 3a;13m$1
000pyAyeTCs MepCOHANbHBIM KOMIBIOTEPOM C BO3MOXKHOCTBIO JOCTYNA K HEOOXOIM-
MBIM HH(QOPMAaUHOHHBIM 6a3aM AaHHBIX M [EYATAIOUMM YCTPOMCTBOM (PUHTEPOM), a
TaKXe O0JDKHO COOTBETCTBOBATE CAHUTapPHBIM HOPMaM H MpaBHIIaM,

[Ipu opranu3zaunn pabouux MeCT OTBETCTBEHHBIX AODKHOCTHBIX JIML U MECT 110
npremy 3asBUTe/IeH MpelycMaTpUBAETCS BO3MOXKHOCTL CBOOOJHOIO BXOAa M BBIXOA
U3 NOMEUIEHUs IPU HEOOXOIUMOCTH.

43. 3agBUTENSAM INPEOCTABIAETCS BO3MOXKHOCTb OCYLUECTBMTH IIPEABAPUTEb-
HYIO 3allUCh Ha MpUeM Mo TesnedoHaMm, YKa3aHHBIM B MyHKTE 5 HACTOSLIEro AJMUHM-
CTPaTUBHOIO perjaMeHTa.

Ilpy npenBapuTenbHOl 3amucH 3asBUTENb COOOLIAET OTBETCTBEHHOMY JOJIK-
HOCTHOMY JIMLly 1O IpueMy 3asBuTeliell xenaemoe BpeMs NpyeMa.

I[lpu onpenenenuy BpeMeHH Npuema 1o Tele(OHy OTBETCTBEHHOE JOMKHOCTHOE
JIMLO NO MpUEMY 3asBUTEEH Ha3HA4YaeT BPpeMs Ha OCHOBaHUM rpaduka yxe 3arjaHu-
POBaHHOTO BPEMEHHU NpHEMa rpaxKJlad U BpeMeHH, yaoOHoro 3asBUTETION.




[okasaTesin 10CTYNHOCTH M Ka4eCTBA MYHHUHNAJLHOH yeayry

44. Tloka3aTenssMU JOCTYITHOCTH M KayecTBa OKA3aHUS MyHMLHNAIbLHOIN yCnyru
SBJISIIOTCS:

- obecneuenne MHOOPMUPOBaHUA 3asBUTENEH O MECTe HAXOXACHHUS U rpaduke
paboThl apXHBHOI'O OT/ENA;

- obecriedeHne MHOOPMHPOBaHUA 3asBUTENEH O MOPSAKE OKA3AHHS MyHMHLIM-
najabHOMW yCiyTH;

- CBOE€BPEMEHHOCTD NpuéMa 3asBUTENCH B apXHBHOM OTAEIE;

- CBOEBPEMEHHOCTb PACCMOTPEHHS IOKYMEHTOB, PEACTABIEHHBIX 3asBUTENEM;

- CBOEBPEMEHHOCTb NPHHATHSA PEIIEHHS O MPEeNOCTaBIEHUH MYHHLUMAIBHOMN
YCIIYTH HJIM OTKa3e B NIPEAOCTABIEHUHM MyHHUIMITANBHOM YCIIyTH,

HHble TpeGoBaHHS, B TOM UHC/Ie YYHTBLIBAIOIHE 0COOEHHOCTH npeaocrapJe-

HHA MYHHUHNAJIbHBIX YCJIYr B MHOTOQYHKUHOHAAbHbBIX LHEHTPaX NPeAoCcTABIEHHUS

rocyAapcTBeHHbIX H MYHHIIHNIAJILHBIX YCJIYT H 0CO6EHHOCTH NMPeJoCTABJICHHS MY-
HHIIMNAJbLHBIX YCJIYT B 2JIeKTPOHHOI dopme

45. MynuuunanbHas yciyra MHOroyHKUMOHATBHBIX LEHTPAX MPeJoCTaBlIeH s
rocyAapCTBEHHBIX U MyHHLUNAIBHBIX YCIYT HE TIPEI0CTABIISETCS.

Wudopmauns o xoie NpeaoCTaBIeHHss MyHHLMNAIBHOR YCIyTH B 31€KTPOHHOMN
(popme MOxKeT OBITH Hampas/ieHa 3asBUTEITIO Ha €ro MIEKTPOHHBIN afpec B clyuae, eciiu
3aIIpoC O MPENOCTaBIeHWH MYHULMNANLHON YCIyrH ObUl HampaBlieH Ha aapec aJiek-

TPOHHOM MMOYTH aPXUBHOTO OT/ENA, YKa3aHHbIH B 1.5 HACTOALIETO AMHUHHCTPATHBHO-
ro pernmamenTa.

ITI. CocTaB, noc/ie10BaTeIbHOCTL H CPOKH
BbINOJIHEHHS AAMUHHCTPATHBHBIX NpoNeAyp, TPeGOBAHUA K MOPSAAKY
HX BBIMOJIHEHHS!, B TOM 4HCJie 0COOEHHOCTH BBINOJTHEHHN AIMHHHCTPATHBHLIX
npoueayp B YJIEKTPOHHOI ¢opme

46. IlpeocTaBieHHe MyHHLMNANBHON yCiyry BKIOYaeT B cebs ciieqyolue a-
MUHHCTPaTUBHbIE [IPOLIEYPBI:

NpUEM ¥ PEruCTpalMs 3asBKH (3adB/eHHs) O NMPEAOCTaBAEHHH MYHULMNAIBHOI
YCIyrH KU COMPOBOJUTEIBHOIO NHMChMa K JOKYMEHTaM, YKa3aHHBIM B IyHKTe 27
HAacTOSIIEro AXMUHUCTPATHBHOTO perjaMeHTa;

paccMOTpeHHE 3as9BKH (3asABJCHHS) WM COMPOBOAMTENBHOIO MUCHbMA K JOKYMEH-

TaM, YKa3aHHBIM B IIYHKTe 27 HacTosmero AIMHUHUCTPATUBHOrO PerjiaMeHTa, MpHUHs-
THE pelleHUs] HauyallbHUKOM apXUBHOTO OTHENA;

BbIJla4a METOTUYECKON TUTepaTyphl;
TIOJITOTOBKA M OpraHu3alys CeMHUHAapa, JIEKINH;
[pOBeICHUE CEMUHAPA, NEKLHH;

MOArOTOBKA KOHCYbTAallUH;

MpoOBEeAEHUE KOHCYJIbTallUH;



[POBEpKa KOMIIJICKTHOCTH M [PaBUIbHOCTH OGOPMIICHUS] JOKYMEHTOB, Mpe/-
cTaBasieMbIx 11 paccMmoTperust I[IMK Komurera;

COCTaBJICHME 3aKAIOYEHHUS O KaueCTBe NPEACTaBICHHbBIX JOKYMEHTOB M IIOArOTOB-
Ka J0KyMeHTOB k paccmoTpeHuto Ha OITMK Komutera nnu LIDK A gMuHucTpaium paiiona.

47. Brnok-cxema NpeAOCTABICHUS MYHULMNANLHOM yCIyrd I[peacTaBleHa B
[Ipusoxennn 9 k HacTosILEeMY AIMHHHCTPATHBHOMY PerjIaMeHTY.

Onucanue nocienoBaTeILHOCTH AEHCTBHIA IPH NPHEMe H PEerucTPaLHH 325 BKH
(3afiB/IeHHS) 0 NPEAOCTABJICHHH MYHHLMNAILHOM YCJyrH HJIH CONPOBOANTEIbHO-
ro NHChbMa K IOKYMEHTaM, YKa3aHHbIM B NyHKTEe 27 HACTOAIEr0
AIMHHHCTPAaTHBHOTO perjamMeHTa

48. OcHOBaHMEM 1715 Hayana NpeJoCTaBIEeHUsI MyHUUMITAIBHON YCIyTH SBISETCS
[PE/CTaB/ICHHE B apXUBHBIN OT/IEN 3a51BKHM (3asABJIEHHUS) C MPOCHOOH O NPOBEAEHUN KOH-
Cy/IbTalluH, CEMHHApa, JCKUUM U BblAa4€ METOANYECKOH JIMTEPATYpPhbl WA COMPOBOAU-
TCJILHOIO NMUChMA O PacCMOTPEHHWH AOKYMEHTOB, YKa3aHHbIX B MYHKTE 27 HaACTOSII
AJIMUHHCTPAaTUBHOTO PErJIAMEHTA.

49. IlpuéM u peructpauuio 3asiBKH (3asiBICHHs) WM JOKYMEHTOB, YKa3aHHbIX B
nyHkre 27 HacToslero AJMUHHCTPATUBHOI'O DErJIAMEHTAa, € COMpPOBOAMTEIbHBIM
NHCBMOM OCYILECTBIIACT AOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a BEACHHUE JEJIONPOun3-
BO/ICTBA B aDXUBHOM OT/€/Ie B AeHb MX MOCTYIJIEHHUsl, CPOK perucTpauui — 10 MunyT
Ha KaXIblH OpHUUaIbHbIA JOKYMEHT.

50. 3asBka (3asBreHUE) UM CONPOBOAMTENBHOE IUCHMO K JIOKYMEHTaM, yKa3aH-
HbIM B MYyHKTEe 27 HAacTOALIEro AJIMMHHCTPATUBHOTO PEryiaMeHTa, PEerHcTpUpYeTCs B
KypHane BXOAALICH NOKYMEHTAlMU ¢ NPOCTaBIEHHEM PErCTPALIMOHHOIO HOMEpA.

Ilo xenanuro 3asBuTeNs Npyu NpUeMe W PErMCTpaLMM 3asBKW (3asBICHUS) MU
COTPOBOAMTEBHOIO NNHCbMaA Ha BTOPOM DK3EMILISIpE JOMKHOCTHOE JIMLIO, OTBETCTBEH-
HOE 33 NPUEM U PETUCTPAIIHIO, MPOCTABNIAET OTMETKY O IPUHATUM 3asBKH (3asABJIeHuUs),
AOKYMCHTOB, yKa3aHHbBIX B yHKTe 27 HACTOALLEr0 AJMUHUCTPATHBHOIO PErIaMeNTa, C
CONPOBOAUTE/NLHBIM NIMCBbMOM C YKa3aHHEM PErMCTPAaLMOHHOIO HOMEpa M JaThl pe.
CTpaLUM.

51. Tlocne perucTpauuy 3asBKH (3asiBI€HHs) WU COMPOBOAUTENLHOTO MUCHMA K
AOKYMEHTaM OTBETCTBEHHOE NODKHOCTHOE JIMLO Mepe/laeT 3asBKy (3asBlIeHUE) UIH J0-
KYMEHTbI, yKa3aHHbI€ B MMyHKTe 27 HACTOALIET0 AJMUHUCTPATUBHOIO PErlaMeHTa ¢ Co-
NPOBOJUTE/IBHBIM MTHCEMOM, Ha4aJlbHUKY apXHBHOTO OT/ENA.

Onmucanune noc/1e10BaTeLHOCTH AeiCTBHI IPH PACCMOTPEHHH 3asIBKH
(3asIBJIEHH31) HJIH CONPOBOANTENLHOTO NHCHMA K IOKYMEHTaM, YKA3aHHBIM
B NYHKTe 27 HacTOsIero AIMMHHCTPATUBHOIO perjaMeHTa,
NPHHATHE PELIEHUS! HAYAJbLHUKOM 2PXHBHOIO OT/A€]1A

52. 3aperucTpupoBaHHast 3asiBKa (3asBIeHHE) UM CONPOBOJUTEIBHOE [IHCEMO He
nosanee paGouero AHs, CJIEAYIOUIEro 32 JHEM €r0 PerucTpalun, NepefaeTcs OTBeT-

CTBCHHBIM IOJIKHOCTHBIM JIMLIOM, B NopsAAKe ACONpPOM3BOACTBA Ha pPacCMOTpPEHUE
HAa4YaJIbHUKY apXUBHOI'O OTAENA.




53. HavanbHuK apXUBHOro oTAeNa B TeueHue pabo4ero AHS NPOCTaBSET BU3Y C
YKa3aHHEM OTBETCTBCHHOTO JO/DKHOCTHOTO JIMLIA 33 NMPEAOCTABIEHHUE MYHUIMTAILHOMN
YCyru U OmpefieifieT CpoK MPeNoCTaBIeHUs] MyHHUUMNATLHON YCayrH (CPOK paccMoT-
perust — 10 MHHYT Ha Kaxkablil 0opHUHANBHDI AOKYMEHT).

54. Ilocne paccMOTpeHHs HaYaIbHMKOM apXHBHOIO OTAENa 3asBKa (3asBrcHuUE)

WITH COTPOBOANTE/IBHOE TMHUCHMO C PE3OJIIOLMEN NEPENAIOTCS OTBETCTBEHHOMY HOJK-
HOCTHOMY JIMLy Ha HCITOJIHEHHE.

Onucanne nocienoBaTeILHOCTH JeHcTBUi
NpH BblJaYe METOAHYECKO JIHTEPATYPbI

55. OTBETCTBEHHOE JIOJDKHOCTHOE JIHLO ONpeNeseT MepeueHb MeTOAHYECKOM
mirepatypbl. OTBETCTBEHHOE JOIMKHOCTHOE JIUIO PETMCTPUPYET METOAMYECKYIO JIUTE-
paTypy B XypHalle PErMCTpaluM BbIAAYM METONMYECKOH NUTEpaTyphl BO BpeMEHHOE
MoNb30BaHKE (flajiee — XYpPHAT PEruCTpaLii) B Teuenue 30 MUHYT.

56. 3asBUTeNb PACMMCHIBAETCA B JKypHAJle PEFHCTPALMH B MOIYYEHHH METOMH Y-
CKO¥ JIUTepaTypsl.

57. OTBeTCTBEHHOE NOMKHOCTHOE JIHLO BBIJAET METOANUECKYIO nurepatypy 3a-
SBUTEJTIO.

58. JlanHas aqMHUHUCTpaTHBHAs MPOLIEAYPa OCYIIECTBAAETCS B Teuenne 1 pabo-
4yero AHs.

Onucanne NOCJAeA0BATE/IbHOCTH AelHCcTBUI
IIPpH NOArOTOBKE H OPraHHu3alHHu CeMHHapa, JeKIIHuH

59. OTBeTcTBEHHOE JOMKHOCTHOE JTHIO B Teuenune 1 paGouero aus onpeaensier
TeMY CEMHHAapa, JIEKUHHU B COOTBETCTBHH C 3asiBKO (3asiBIeHUEM).

60. OTBETCTBEHHOE JOMKHOCTHOE JIMIIO COCTABIAET M COIIACOBBLIBAET C HAYAIIb-
HHKOM apXHBHOTO OT/Ie]1a B TeueHHe S5 pabouux gHeli mporpaMmy NpoBefeHHs CeMu-
Hapa, JeKLUH.

61. OTBETCTBEHHOE AOJKHOCTHOE JIULIO JOKHO COTJIACOBATh ¢ 3agBUTEIeM cpo-
KM 1 MECTO NPOBEJICHHUS CEMHUHAPA, JICKLMHK 3a 7 AHel 10 HAaYa/1a CeMHHApPAa, JeKIHH.

62. IlpoBefeHHBIN CeMMHAp, JIEKIHS PETUCTPUPYETCS OTBETCTBEHHDBIM JOJIK-
HOCTHBIM JIUIIOM B JXYypHaje PericTpalny CEMHHAPOB M JIEKIHH 110 BONPOCAM JOKY-
MEHTALHOHHOTO 00eCleYeH s yNpaBleHuss 1 apxUBHOTO JeNa, MPOBEeACHHBIX COTpy -
HUKaMH{ apxXMBHOTIO OTAea AJIsi OpraHusauuii ManomypruHckoro paifoHa ¢ ykasaHuem
AaThl, Ha3BaHus opranusauuu, GHO, nomxHOCTH O6paTHBILErocs W KpaTKOro cojaep-
XKaHUS CeMHHapa, JIEKI{UH.

63. JlanHasi alMUHUCTPATHBHAs TPOLleypa OCYIIECTBIISETCS B CPOK He Gosee 30
KaJIeHJ2PHBIX [IHell ¢ MOMEHTAa PEerHCcTPAIHH 3asiBKH (3asiBJICHHS).

Onucanue noc/Ie0BATEJILHOCTH AeHCTBHIA



IPH OKa3aHHH KOHCYJIbTALHH

64. OTBETCTBEHHOE NOKHOCTHOE JIMIO B TeueHne 1 paGouero aus onpeaenser
TEMY KOHCYJIbTaLMU B COOTBETCTBUM C 3aBKOH (3asIBICHUEM ).

65. KoncynpTralusa npoBOIUTCS MO BONPOCAM AOKYMEHTALMOHHOTO 00ecreyeHus
yIpaBJIEHUs] U apXUBHOTO Aea.

66. Koncynbranus npenocrasisercs B Tedenne 1 paGouero aus B ycTHOH ¢op-
Me OOpaTHUBIIMMCS JIMYHO WIIM NOCPEACTBOM TeleOHHOM cBa3u. Ha 3asBky (3asBe-
HUE) NOCTYMUBLLEE 110 [IOYTE, B 3JIEKTPOHHOM BHUJE, N0 ceTu MIHTEpHET — B TeueHHe 5
pabouux QHeii.

67. OTBETCTBEHHOE JOMKHOCTHOE JIMIO B TeyeHHe 20 MHHYT PErucTpupyeT OKa-
3aHHE KOHCY/JbTALMM B XXYypHaie y4yeTa KOHCYJbTAalUWHA MO BOMPOCAM JIOKyMEHTAllMOH-
HOro obecneuyeHust ynpasjeHUs M apXyWBHOTO Jiesia, NPOBEIEHHBIX COTPYAHUKAMU ap-
XUBHOTO oTheja sl opraHusauvil ManonypruHckoro paiioHa ¢ yKasaHUEM JaThl,
Ha3BaHus opranusauuu, OMO, nomxHocTH oOpaTUBIIErocss ¥ KPaTKOro COAEPIKaAHHS
KOHCYJIBTALMH. ()

Onucanue nocjieA0BaTeILHOCTH AeficTBUI npH
NpoBepKe KOMILIEKTHOCTH H NPaBU/ILHOCTH 0opmiieHHsI JOKYMEHTOB,
npeacrapjsiembix Ha pacemorpenue JIIMK Komurera

68. OTBETCTBEHHOE JIOIKHOCTHOE JIULO B TeYeHne 3-X pabGouux amMeii nposeps-
€T KOMIUIEKTHOCTh U [1PaBUIIBHOCTh O(OPMIIEHUs NPEACTABIEHHbIX A0OKYMEHTOB, yKa-
3aHHBIX B MyHKTE 27 HACTOsALIEro AIMUHUCTPATHBHOrO PerjaMeHTa.

69. Eciiu nocTynuBIIke JOKYMEHTBI HaJiexaiuM 00pazoM ohopMIleHb! U Npe-
CTaBJIeHbl B [TOJIHOH KOMIUIEKTHOCTH, OTBETCTBEHHOE JO/DKHOCTHOE JIMLIO FOTOBUT J0-
KyMEHThbI K nIpe/icTaBineHuro Ha paccMoTperue I IMK Komurera.

70. Tlpu BbISBJIEHHH B XO/i€ MPOBEPKM HAPYLUECHHI, YKa3aHHBIX B MyHKTax 30, 31
HacTosIIero AJMMHUCTPAaTUBHOIO periaMeHTa, OTBETCTBEHHOE IOJDKHOCTHOE JIMLO
uH(GOpMUpYeT 06 3ToM 3asiBUTeNs 110 TeNedOHY He Mo3aHee 3-X AHell co AHA nocT
JeHHUsI JOKYMeHTOB. OTBETCTBEHHOE JODKHOCTHOE JIMLO OOBACHAET COAEPKAHUE BBI-
SIBJICHHBIX HapyIICHWH W MpeJJlaraet NpHHATh MepEI O X YCTPAHEHHI), COMNIacoBbIBa-
€T JaTy U BPEMsl KOHCYJbTalMW MO YCTpaHeHMIO HapyweHud. MHpopMupoBanue no
Npoch0e OpraHMW3alMd MOXET OCYLISCTBIISTLCS MUCHMEHHO TyTEM HalpaBlieHHs OTBe-
TOB [OYTOBBIM OTHPAB/IEHUEM, 3JIEKTPOHHOW MOYTOM WM MyTEM pa3sMelleHUs OTBETa
Ha oQUUMAIBHBIX CalTax, B 3aBUCHMOCTH OT CIOcoGa NOCTAaBKM OTBETA, YKA3aHHOTO
3assutenem. [luceMenHas HHGOPMaLMS IONTUCHIBAETCS HAYAIBHUKOM apXHBHOIO OT-
nena.

71. Ecnn opranuzauus B Tedenune 30 KajieHAapHLIX AHell ¢ MOMEHTa peru-
CTPAaUHH NPEACTABUT JIOKYMEHTHI, Ha/ulexalluM o0pazoM oGOpMIIEHHbBIE U B MOJHO¥
KOMIUIEKTHOCTH, IOBTOPSIOTCS @AMUHUCTPATUBHbIC NPOLEAYPbI, yKa3aHHbIE B MYHKTAX
47-52, 70-72 nHacrosiuero AJMHHACTPaTUBHOIO perjiaMeHTa.

72. Ecan mo uctevennu 30 kajeHAapHbIX JHER ¢ MOMEHTA PErUCTPALMM, Opra-
HU3alMsl HE NPEACTAaBUT B apXMBHBIH OT/JE] HaAJexallluM oOpa3oM o(QOpMIIEHHBIE U B
NOJHONW KOMILJIEKTHOCTH JOKYMEHTBI, OTBETCTBEHHOE JOJPKHOCTHOE JIMLIO He MO3/IHee




3-x paGounx AHe# (¢ MOMEHTa MCTeUeHHs TPUALATHUAHEBHOTO CPOKA OXKHMIAHHS) BO3-
BpallaeT Nnpe/CTaBICHHblE JOKYMEHTHI 3asiBUTEIIO MO MOYTE, YBEAOMUB 00 3TOM 0 Te-
nedoHy, WK HEeNoCPeACTBEHHO B PYKM MpeacTaBuTento 3assutens. [Ipu stom oTsert-
CTBEHHOE IOJDKHOCTHOE JIHLO OOBACHSAET COACPXKaHHE BBISBIEHHBIX HAPYLIEHUIA.

IV. ®opMbI KOHTPOJIA 32 HCNOJHEHHEM AIMHHHCTPATHBHOIO PerjiaMeHTa.

IMosoxkenns, xapakrepusyouiue Tpe6oBaHUSA K NOPAAKY U GopMamM KOHTPOJIA
3a MpeROCTAB/eHHEM MYHHIIHNAJILHOH YC/yrH, B TOM YHCJ/I€ CO CTOPOHBI IPakIaH,
HX O0beIHHeHHH H OpPraHH3alMH

73. OCHOBHOM 11€JIbI0 CHCTEMbI KOHTpOJIsSt SIBNSETC obecneuenue hdheKTHBHO-
CTH YNpaB/ICHUS HA OCHOBE MPHUHATHS CBOEBPEMEHHBIX Mep Mo 6e3ycioBHOMY Npe/o-
CTaBJICHUIO MYHULUNAIbHOW YCIyTH, MOBBIIEHHE OTBETCTBEHHOCTH M WCTIOJHHTEIb-
CKOH JMCUMIUTMHBI AOHOCTHBIX JIML] apXUBHOTO OTAENA.

74. KouTponb 3a MOJHOTON M Ka4yecTBOM IIPEOCTABJIEHUS MYHULHNATLHOM
ycllyrd BKJlOUaeT B cebs NMpoBeaeHUe MIaHOBBIX M BHEMJIAHOBBIX MPOBEPOK, BbIsBIE-
HHE M YCTpaHCHHE HapylleHUH npas 3asBUTEeH, paCCMOTpeHHe, IPUHATHE pelleHHi |
MOJArOTOBKY OTBETOB Ha OOpauieHus 3asBHUTENEH, colepxaline xanobbl Ha pelueHus,
aeiicTBug (O6e3neHcTBUE) NOMKHOCTHBIX JIML apXUBHOTO OT/ENA.

75. KoHTposs 3a npenocTaBleHUeM MYHULIMTNANLHOW YCIYTH OCYLECTBISETCS B
crneayrolumx Gopmax:

TeKYILHHH KOHTPOJIb;

BHYTPHBEIOMCTBEHHbII KOHTPOJIb;

KOHTPOJIb CO CTOPOHbI TpaXxkiaH.

76. CucteMa KOHTPOJS TNPENOCTaBIEHHS MYHHIIMIANBHONW YCIYrM BKJIIOYaeT B
cebs:

OpraHu3alMio KOHTPOJIA 32 MCIOJHEHUEM aJIMMHUCTPATHBHBIX NMPOLEAYP B CPO-
KW, YCTAaHOBJIEHHbIE HACTOAILMM AJIMHUHUCTPAaTHBHbBIM PErIAMEHTOM;

NPOBEPKY XO/1a ¥ KAaueCTBa NPENOCTABICHNUSI MyHUUMNANbHON YCIyTH;

y4yeT H aHaJIu3 pe3yabTaTOB UCIIONHUTEIBCKON AUCHUTIIMHBI AOKHOCTHBIX JTHII
apXMBHOTO OT/ena.

Hopsanok ocymecTBIeHHs TeKylero KOHTPOJIs 3a cOGJIIOAEHHEM H HCNOJIHE-
HHEM JAO0JKHOCTHBIMH JIHIAMH NOJI0KEHHH AAMHHHCTPATHBHOTO perjiaMeHTa H
HHBIX NIPAaBOBLIX AKTOB, YCTAHABJIHBAIOWHX TpeGOBaHKUS
K MpeAoCTaBJeHHI0 MYHHUHNA/ILHOK YC/IYyIrH, a TAKKe NPUHATHEM pelleHH i

OTBEeTCTBEHHBIMH JTHLAMH

77. Texywuit KOHTPOIb 3a COOIIOAEHHEM NOCIIENOBATENbHOCTH AENHCTBUIA, Onpe-
JeNeHHBIX aIMUHUCTPATUBHBIMH NPOLENYPAMH 10 MPEAOCTABIEHHIO MYHHULIMTIATLHOM
yCIyru ¥ NPUHSATHEM pelleHHH, OCYIIECTBsSEeT HaYallbHUK apXUBHOIO OTENA.

78. Texyuii KOHTPOJIb OCYILECTBAETCS NyTeM NPOBEAEHUS HAYAJIbLHUKOM ap-
XUBHOrO OTAENa NPOBEPOK COOIIONIEHUS] U UCMOTHEHUS HHBIMHM JOXHOCTHBIMM JTHLIA-



MU apXHUBHOI'O OTAeJia [0JIOXEHUH HaCcToALLICTO A,HMPIHI/ICTP&THBHOFO periaMeHra —
NNOCTOAHHO Ha NMPOTAKECHUU NMPEAOCTABJICHUS MyHHHHﬂaJ]bHOﬁ yCJIYTH.

HOpSIZlOK H DEPHOAHYHOCTD OCYINECTBJICHHUS IJIAHOBbLIX H BHEILIAHOBbIX
IIPOBEPOK NMOJIHOTHLI H Ka4YeCcTBa npeaocraBJeHHSA MyHHllP]llaJleOﬁ YCAYru, B TOM
YHCJIC NOPHJIOK H (bOprl KOHTpOJIA 3a NOJHOTOH H Ka4€CTBOM
NnpeaocraB/JeHHA MyHllllHllaJleOﬁ YCIOYru

79. OcHoBaHHEM 1715 IPOBEACHUS MIAHOBBIX NPOBEPOK SIBIACTCS FOAOBON MJian
paboTsl apXHUBHOTO OTAEA.

80. BHenanoBble NPOBEPKH MPOBOAATCH MO PELICHHIO HAaYalbHUKA apXUBHOIO
OTAeNa WK no peteHuto rnasbl MO «ManonypruHckuii paifoH» Ha OCHOBaHHWH KOH-
KpeTHOro obpaileHus 3asBUTENS.

81. IlpoBenenue nMpoBepKH NOJIHOTHI U KAYECTBA [1PeIOCTABNEHUS MYHULHKIA1b-
HOH yC/lyryl HauyaJibHUKOM apXMBHOTO OTAENA MOXET ObITh NOPYYEHO AOMKHOCTHO
ULy apXHBHOIO OTAeJa, HA3HAYEHHOMY OTBETCTBEHHbIM 3a OpraHU3aLMIo paGOTbla
Npe10CTaBICHUIO MYHHLMIIANBHON yCayTH.

82. Ilpu npoBeaeHUM MPOBEPKH OCYLLECTBIAETCS KOHTPOJb 3a:

obecrieueHuem npaB 3asBuTeNel HA NOAYYEHUE MYHHLUNATBHOMN yCIyIu;

HCMTOJIHCHHEM HOPMATUBHBIX MPABOBBIX aKTOB, PErYIMPYIOLMX NPEA0OCTaBIEHUE
MYHULMNAIBHON YCIyrd, MPeAyCMOTPEHHBIX NYHKTOM 26 HAcTOSLIEr0 AXMHHHCTpa-
THBHOTO perjaMeHTa;

CBOEBPCMEHHOCTLIO, MNONHOTON M Ka4yeCTBOM MpPEJOCTaBIEHUS MYHHMLMNANBLHOI
yCJIyTH.

83. Pe3ysnbTaTel npoBeneHUs NpoBepkH oGOPMISIIOTCS B BUE CIpaBKH, B KOTO-
POH OTpaxaroTCsl BbIABJACHHLIC HAPYLUEHHUA U 3aMEYaHUs, 4 TAaKKe NPeAIOKEHHS M0 HX
ycTpaHeHuto. B cny4yae HeoGXxoauMocTH K CIIpaBKe MPUIAraloTCs KONUM AOKYMEHTOB,
OOBACHHUTENBHBIE 3aMHUCKH JODKHOCTHBIX JIML APXUBHOIO OT/IE4.

84. [1o pesynbTaTaM npoBepoK AOKHBI GbITH OCYLIECTBICHBl HEOOXOAUMBIE Me-
bl 110 YCTPAHCHHIO HEAOCTATKOB B [IPEA0OCTABACHUH MYHULIMAIbHOMN YCIIyTH. .

85. 3asiBUTE/IM MOIYT KOHTPOJIMPOBATH MPEAOCTABACHHE MYHULMMAILHON yCayru
NyTéM nojyueHus UHGOpMaLMK O Hell 1o TenedoHy, N0 3NeKTPOHHON nouTe, NyTéM
[TMCbMEHHBIX 00palueHuH.

86. YueT u aHanu3 pe3ysbTaToOB MCMOJHUTEBCKON AMCLMIIIMHBL OTBETCTBEHHBIX
AOJKHOCTHBIX JIMIl apXHBHOTO OT/ACJa, YYACTBYIOLIMX B NPENOCTaBiI€HHH MYHHULM-

MnajbHOH YCIYIrd, OCYLIECTBIISACTCA B COOTBETCTBUMU ¢ [losioxeHuem 06 APXHUBHOM OTAEC-
JIE.

OTBeTCTBEHHOCTL MYHHUHMNANIBLHBIX CY/KAWHX H HHBIX KOJKHOCTHBIX JIHIL ap-
XHBHOTO 0TJeJ1a 32 pewleHHsl H neHcTBHA (De3aelicTBHe), NpHHHMaeMble (OCYy-
IeCTBAAEMbIE) B XO0/1€ NPEI0CTABIEHHsI MyHHUHNAJBLHOM ycayru

87. B cnyuae BelsiBNeHMs HapyuleHuii npaB 3asBHTENel K BHHOBHbLIM OTBET-
CTBCHHBLIM 10JDKHOCTHBIM JIMLAM apXHBHOIO OT/ENa OCYLLECTBISETC IPUMEHEHHE Mep




OTBETCTBEHHOCTH B NOPsA/KE, YCTAHOBIECHHOM 3aKOHOAATeNLCTBOM Poccuiickoit Mene-
pauuu.

88. IlepcoHanbHasi OTBETCTBEHHOCTH JOMKHOCTHBIX JIHIl aPXMBHOTO OTIENa 3a-
KPErIseTCsi B UX JOMMKHOCTHBIX WHCTPYKIHAX B COOTBETCTBUH C TPEGOBAHHIMM 3aKO-
HOJaTeIbCTBA.

89. OTBETCTBEHHOCTh 3a MPEJOCTABIEHHE MYHHLMNANbHOM yclyru u cobsone-
HUE YCTAHOBJICHHBIX CPOKOB €€ OCYILECTBIIEHHS HeCeT Ha4yalbHUK apXUBHOIO OTHeNA.

90. JlomKHOCTHbIE LA apXMBHOTO OTAEJNA, YIOTHOMOUYEHHBIE Ha [Pe10CTaRe-
HHe MyHUUUNIANIBHOHN YCIIyTH, HECYT JUCLHUIIMHAPHYI OTBETCTBEHHOCTD 34:

NpaBUJILHOCTh NPENOCTABAEHHS MyHULIMNAIBHON YCIYTIH;

COOJII0/IEHHE CPOKOB NPEI0CTABICHHUS MyHULIMMANBHON YCIyTH.

V. JocyneGHoe (BuecyneGHoe) oGxasioBanue 3asBuTesem peinenuii u aeii-
creui (De3aeiicTBHA) apXHBHOIO OT/€12, NPEOCTABIIAIOLIErO MYHHUHTIAJIbHY 10
YCAYry, A0KHOCTHOrO JIHLIA APXHBHOTO 0TAE/a, NPEACTABAAIOMIEr0 MYHH M-
NaabHYI0 YCIyry, Jn60 MyHHUHNAJIBHOIO ¢J1yXKalnero
(8 pedakyuu nocmManoeeH U AOMUHUCMIPAKUU MYHUKURAAbHO20 06pa3zosanius
«Manonypzunckuii paiion» om 17 cenmsnbpa 2019 2. Ne1029)

91. Ilpenmerom nocynebHoro (BHecyaeGHOro) 0GKanOBAHUS MOIYT SBASTHCS
neiicTBHs (0€3A€MCTBHS) U pellleHUs, OCYLIECTBIsieMble (MPUHATbIE) JOIKHOCTHBIM M-
LIOM, W MOBJIEKUIKE 3a COOOH HapyllIeHHe CPOKOB M 3aKOHHBIX MHTEPECOB 3asBUTENe(l
(3aMHTEPECOBAHHBIX JIALL), HAPYLIEHHE CPOKOB MCMONHEHHS MYHHLMMANBHON yCIyru
16O MOBIHUSBIIME HA PE3YNBTAT HCTIONHEHHS MYHHLIMIIATLHON YCIyTH.

3asiBUTENIb MOXKET OOPaTUTLCA € xanoboii, B TOM 4HCIIe B CNEAYOIMX CayUasnX:

1) HapyllleHHe CPOKa perncTpaluH 3anpoca 3asBUTEIs O NPEROCTABIEHUH MyHH-
UMNIAJIBHOH YCIIYTH;

2) HapylLIeHHE CpoKa NPEeJOCTARIEHHS MyHULIMNATbHON YCIyTH;

3) TpeboBaHue y 3asBuTeNs NOKYMEHTOB WIH HH(MOPMauMu nubo ocyluecTsIie-
HUs NeHCTBUH, NPE/ICTaBIEHHE UIIH OCYLIECTBIEHHE KOTOPBIX HE MNPELyCMOTPEHO HOp-
MaTHBHBIMM NPABOBBIMU aKkTaMH Poccuiickoil Menepauny, HOPMaTUBHBIMH NPaBOBbIMU
akTaMu Y IMypTcKo#i PecnyOnnKu, MyHHLMNANbHBIMH NPABOBBIMU aKTaMu JUIsl [peo-
CTaBJIEHUS MYHULIMNIAJILHOM YCIYTH ;

4) oTKa3 B NpHeMe /[OKYMEHTOB, MPEOCTaBJEHHE KOTODPBIX IPERYCMOTPEHO
HOPMAaTHBHbIMH TNIPABOBBIMH aKTaMu Pocculickoi denepalui, HOPpMaTHBHBIMH HPaBO-
BbIMHM aKTaMH Y amMypTcKol Pecny6iukn ¥ MyHUUMNANBLHBIMU TPABOBBIMU aKTaMM /ISt
[penoCTaBIEHUs] MyHHLUNANBHOM yCIIyry, y 3asBuTens;

5) oTKa3 B NpeOCTaBIEHUH MYHULMNIANBLHOM YCIIYTH, €CIH OCHOBAHUS OTKa3a He
NpelyCMOTPEHbl (pelepanbHbIMK 3aKOHAMH W TPUHATHIMH B COOTBETCTBHH C HWMH
MHBIMH HOPMaTHBHBIMH NpaBoBbIMU akTamu Poccuiickoit Penepanny, HOpMaTHBHBIMU
MpaBOBbIMU aKTaMu Y IMyPTCKOH Pecny6nuku, MyHHLHTaNbHBIMU PABOBBIMH aKTaMHU;

6) 3aTpeboBanue c 3asBUTENs NPH NPENOCTaBJIEHWM MYHHMLUMMANBHON YCIyrH
MiaThl, He NPEYCMOTPEHHOW HOPMAaTHBHBIMM NMpPaBoOBbIMU akTaMH Poccuiickoii ®ene-
paliMy, HOPMaTHBHBIMH MPABOBBIMU aKTaMH Y AMYpPTCcKoi PecnyGnuku, MyHULuMnans-
HbIMU NIPABOBLIMH aKTaMU;



7) OTKa3 apXWBHOTO OTAENa, MNPENOCTABISIOErO MYHHULMNAIbHYIO YCIyry,
AODKHOCTHOTO JIMLA aPXMBHOTO OT/EJ1a, NPEJOCTABISAIOIEr0 MyHULMAAIBHYIO YCyTy,
B WCNPABICHHHU JIOMYILEHHbIX ONEYATOK M OIUMOOK B BBIJAHHLIX B pe3ysibTaTe Npeso-
CTaBlCHHA MYHHLMIANbHOW YCIyTM JIOKyMEHTax MO0 HapyuUleHHe YCTAHOBJEHHOIO
CpOKa TaKMX HUCIIPABJICHHI;

8) HapylueHue CpOKa MM NOpsiJKa Bblauu J0KyMEHTOB 10 pe3ynbTaTaM Npeo-
CTaBJIEHWs] MYHUUMNIANBHOM yCyIH;

9) NPHOCTAHOB/IEHHE MTPENOCTABACHU! MYHUIIMNAIBHON yCIyry, eCIM OCHOBAHMUS
IIPHOCTAHOBJIEHHSl HE NPEJyCMOTPEHH! (PpeAepatbHbIMU 3aKOHAMM U NPUHATBLIMU B CO-
OTBETCTBHM C HUMU MHBIMK HOPMATHBHBLIMH NPaBOBbIMM akTaMu Poccuiickoi ®enepa-
LMK, 3aKOHAaMHU W HHBIMH HOPMAaTHBHBIMH NPaBOBLIMU aKTaMu Y aMyptckoit Pecnybiu-
KW, MyHULMITAJIbHBIMHA NPABOBbIMH AKTaMM;

10) TpeGoBatine y 3asBUTENs NpH NPEAOCTABIEHUU MYHULMIANLHONH YCIYTH 10-
KyMEHTOB MJIM HHQOPMALMH, OTCYTCTBHE U (MJIH) HEJOCTOBEPHOCTH KOTOPBIX HE YKa-
3bIBAJIOCh NIPU IE€PBOHAYAILHOM OTKa3e B NpUeMe HOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABNEHHST FOCYJapCTBEHHOW W/IM MYHMLMNANBHOH ycnyru, JuGo B NpeaocT
JICHUH MYHHWLMNANBHOM YCIIYrH, 33 UCKIIHOUEHHEM Clly4aes, [peJyCMOTPEHHBIX MYHK-
TOM 4 yactu 1 craren 7 ®epepanbHoro 3akoHa Ne 210-03,

92. Xasoba nonaercs B apXuBHBbIH OTAEN, NPEAOCTABNAIOIINH MyHULHNAIbHYIO
ycnyry B MHCbMEHHOH (opme Ha OyMaKHOM HOCHTesle, B 3JIEKTPOHHOH (opme IO-
CpeACTBOM O MUHANBLHOIO ajipeca 3J1eKTPOHHOM MOYThI apXUBHOTO OT/eA.

’Kanobbl Ha pelneHus, NPUHATbIE HAYaJIBHUKOM apXMBHOFO OTHENa, [PeaoCTaB-
NAIOUIEr0o MyHULHMNANbHYIO yCiyry, noaaroTcs ['aBe MyHHIMNIANbHOTO 00pa3oBaHus
«Manonyprusckuit paiton».

93. XanobGa MoxeT GbITh HanpaBleHa 110 N0YTE, C UCIIONB30BAHMEM HH(OPMALH-
OHHO-TEJICKOMMYHHMKallMOHHOM cetv «MHTepHeT», oduumnansHoro caiita MO «Mao-
Myprunckui padony», EIY, PII'Y, a Takke MoXeT GbITb NPUHATA NPH JHYHOM NpHe-
Me 3asiBUTES.

94. Xanoba nomxHa copepxars:

) HaMMeHOBaHWE apXMBHOrO OTHENA, MNPEAOCTABIAIOIErO MyHI/ILIl/lﬂaIIbH.
yciyry, NO/DKHOCTHOTO TMLA apXHBHOTO OTAENE, IPEAOCTABIISIOLIEr0 MYHHUIMANbHYIO
YCIyry, 00 MYHHUMNANLHOIO CNYXAllero, pelleHus W aeiicTeus (GespeiicTaue) Ko-
TOPbIX 00XanyroTCs;

2) damunuio, uMs, OTYECTBO (MOCieAHee — NpH HAJIMYMU), CBEJICHHUS O MECTe
KUTENbCTBA 3asBUTENA - GHU3UYECKOrO JiMLA THOO HaMMEHOBaHUE, CBEJEHHS O MeCTe
HaXOX/1eHUs 3asBUTEs - IOPUAMYECKOrO LA, a TaKKe HOMep (HOMepa) KOHTAKTHOTO
TejedoHa, aapec (aapeca) 3NeKTPOHHOM NOUTHI (NP HANMYMK) U [IOYTOBBIH azapec, 1o
KOTOPbIM 0JIXKE€H ObITh HalpaBjieH OTBET 3asBUTEIIO,

3) cBesieHHs 06 oOXallyeMbIX PELIEHUSAX U AeHCTBUAX (be3neiicTBHM) apXHBHOTO
OTAE)a, MPEAOCTABJIAIOLIEr0 MYHULHNATbHYIO YCIYTY, ROJOKHOCTHOTO JIMUd apXHBHOIO
OTAena, NPEAOCTABSIOLIET0 MYHHLHNANBHYIO YCAYTY, IHO0 MyHHLMNAIBHOTO CJ1ysKa-
Liero;

4) 10BOAbI, HA OCHOBaHUU KOTOPBIX 3asBUTENb HE COIIACEH C peuleHueM u aeii-
CTBHeM (Oe3nelcTBMEM) apxXMBHOIO OTxela, NPeI0CTaB/AIOMIEr0 MYHUUMIAIBHYIO
yenyry, ZOMXKHOCTHOTO JiMla apXMBHOIO OT/ENa, NPe0CTaBIISIOEr0 My HHLUMAANBHYIO



yenyry, 1ubo MyHHUMMANBLHOrO CllyXkamero. 3asBUTeNeM MOTYT 6bITh MPECTaBIIEHbI
AOKYMEHTBI (TPH HAaJIMYMH), TOATBEPXHAAIOLIME AOBOB! 3aBUTENS, THOO UX KOMUH.

95. XKanoba, moctynuBiIasi B apXUBHbIH OTEN], NPEAOCTABIAIOIMIA MYHHLH-
MaJabHYI YCIYTry, NOIJIEXHUT PACCMOTPEHHMIO JOMKHOCTHBIM JTMLIOM, HaJeNeHHbIM TMOJI-
HOMOYMSIMH N0 PaCCMOTPEHHMIO KaJ100, B TeueHUe NATHAALIATH paboUuux AHeH co aHg ee
perucTpauMu, a B ciiyyae 00aloBaHUs OTKa3a apXWBHOI'O OT/AeNa, NPeJOCTABSIOLIErO
MyHHULMNANBHYIO YCJIYTY, B NpHEMe [OKYMEHTOB y 3asBuTeNs J100 B UCMpPaBIEHUU
JIONYLIEHHBIX OMEYaTOK M OLIMOOK WIH B ciiydae 06anoBaHWS HAPYLIEHWS YCTAHOB-
TIEHHOTO CPOKa TaKMX MCIPaBiEeHUH — B TeueHHe NATH pabounx AHel co aHA ee peru-
CTpaLHH.

96. Ilo pe3zynbratam pacCMOTpeHMs KajsoObl apXHBHBIN OTAEN, NMpPeAOCTaBSIO-
WHH MYHULIMTTATIBHYIO YyCYTy, NPHHUMAET OHO U3 CJEAYIOLIHUX peleHH i :

1) ynoenerBopsieT xanoby, B TOM 4Hcie B (JOpMe OTMEHBI IPUHATOrO PelLeHHS,
MCTIpaBEHHs IONYIIEHHBIX aPXUBHBIM OTAEJIOM, NPENOCTABSIOIMM MYHULIKNATLHYIO
YCJyTy, OMe4aToK U OLKOOK B BBIJAHHBIX B PE3yNIbTaTe NPEAOCTABIEHH MyHHLUIA b-
HOM yCIlyrdl JIOKyMEHTax, BO3Bpata 3asBUTENIO AEHEXKHBIX CPEACTB, B3MMAHUE KOTOPbIX
He npelyCMOTPEHO HOPMATMBHBIMM MpaBOBBHIMH akTaMu Poccuiickoii ®enepauun,
HOPMaTHBHBIMHM TIPAaBOBBIMH akTaMH Yamyprckoi PecnyGiukd, MyHHLUNANbHbIMH
NPaBOBBIMH aKTaMH, a TaKXe B MHBIX (popMax;

2) OTKa3bIBaeT B yOBAETBOPEHUH XKaOObI.

97. He nosaHee nHs, ClefyIOIEro 3a JHEM NMPUHATUS PEUIEHHS, YKA3aHHOIO B
nyHkTe 96 HacTosiuero AAMHUHUCTPATHBHOIO perjaMeHTa, 3asiBUTENI0 B MUCHMEHHOM
(Gopme U no xeslaHuio 3asBUTENS B JIEKTPOHHON (hOpMe HanpaBiseTCss MOTHMBUPOBaH-
HBIH OTBET 0 pe3ysibTaTax PACCMOTPEHUS XKaAIOObI:

B Cl/lyyae NMpU3HAHKMA Xajobbl noanexallell y10BIeTBOPEHHIO B OTBETE 3asiBUTe-
IO 1aeTCs HHPOPMALHKA O NeHCTBUAX, OCYLIECTBASEMbIX OPraHoOM, NPeAOCTaBISIOLUM
MYHUUHNATBHYIO yCAYTry, NpelycMOoTpeHHoH yacThto 1.1 cratbu 16 ®enepanbHoro 3a-
koHa Ne 210-@3, B uensix He3aMeIHTENLHOIO YCTPaHEHUs BBISBIEHHBIX HapylleHHit
NpH OKa3aHWW MYHUUMUIMAIbHON YCIYIH, a TaKXe NMPUHOCATCA W3BMHEHHUS 3a JOCTAB-
NieHHble HEYZI00CTBA M yKa3blBaeTCs WH(OPMALIMS O JalbHeHLINX IeHCTBUSAX, KOTOpbIE
HeOOXOAMMO COBEPILNTEL 3asBUTENIO B 1IEJIAX [OJyHeHUs] MyHUUMNANBLHON YCIYrH;

B CJIy4ae MpU3HaHMU Kanobbl He MoJuIexallel yI0OBIETBOPEHHIO B OTBETE 3asiBi-
TEJIIO0 JA0TCS apryMEHTHMPOBAHHbBIE PA3bACHEHHUS O NPUYHUHAX MPHHATOrO pelleHus, a
TaKxe HHPopMaLHs o Nopsake 00XaloBaHUs IPUHATOTO PELIEHHUS.

98. B cny4yae yCTaHOBJIEHHUS! B XOJle HJTH MO pe3ysibTaTaM PacCMOTPEHHUS XKanoobl
MPU3HAKOB COCTaBa 8 IMMHUCTPATHBHOIO MPAaBOHAPYIIEHUS MNW MPECTYIICHUS H0JK-
HOCTHOE JIMLIO, HAJIeIEHHOE MOJHOMOYHUSAMH 10 PACCMOTPEHUIO XKajlob B COOTBETCTBUHU
C nyHKTOM 92 Hacrosiuiero AIMUHUCTPATHBHOIO perjiaMeHTa, He3aMeIUTeSIbHO
Hanpas/sfeT UMEIOLMECS MaTepHallbl B OpraHbl MPOKYypaTyphl.



Mpuaoxkenue ,
K A.I]MIIHHC'I'paT"B"O Y
pel'JlaMeHTy

®opma 3aA9BKH (3a5IBJICHMS)

00 0OKa3aHHH METOANYECKOI U NPAKTHYECKOH MOMOIIH

bitaHk 11MCBMA Opranu3anuu

HavaipHuky
APXUBHOTO OTAEe/Ia AIMUHUACTPALMH
MO «Manonyprunckuii paiion»

{(PHO)
Yeaxcaeman !

(Hlonnoe naspanme 3aspurens) npocur Bac okazaTh METOIHUECKYIO M NPaKTHUECKYIO MOMOLIb .

(Ha3BaHHE TeMbI, BOMpOca)

PykoBojurens
(COKpaleHHOE Ha3BaHHE OPraHu3alnH,
YUYPEXK/ICHUSA, IPEIIPHSITHA) NOAMNHCH pacungpoBKa NOANKUCH

OUO ucnonuurens
Teledon




Apunoxenne Ne 2
K AAMHHHCTPDATHBHOMY
periamenry

(Dopma COIIpOBOAHTE/ILHOI'O MHCHBMA

biiank uucbma opramu3sanuu

Yeaxcaeman

Havanpnuky
apXMBHOIO OTAENa AAMHHHCTPALHH
MO «Manonyprutckuit paiion»

Hanpasasiem juist pacemorpenus OTIMK Komutera noxymentsl (ykasarbh BHIbl JOKYMEHTORB).

[Ipocum cornacoBate (YyTBEpAUTD).

[IpunoxeHuc Ha 1. B 3K3.

{K0JI1-BO JIHCTOB) {KOn-BO IK3EMIUISAPOB)

Pykosouurenn
(coxkpaulCcHHOE Ha3BaHHE OpIallu3alibH,
YUPCKACHHUSA, TPEATNPHUSITHS ) MOJANKCH

DOUO uctionuurend
TeaedoH

paciiHGppoBKa 1OAIIHCH



Mpuaoxenie Ne 4

K AIMHHHCTPATHBHOMY

(DOpM'd ONHMCH IOCJ]T IMMOCTOAHHOI'O XPAHCHHS OpraHru3anty

{(HaHMEHOBaAHHE

YTBEPX/AIO

perilaMenTy

Oopranu3auuu) PykoBojiuresis opranuzauuu
[Moxnuck Pacuiudposka
HOMITHCH
Hara
®ous Ne
OIIUCD Ne
JCT TIOCTOSAHHOI'O XpaHeHus
3a rojl
Ne Muacke , Kpaiinue Konnuecrso
n/u jena 3ar0/10B0K fiena HaTBI HCTOR [Ipumeuanus
1 2 3 4 5 6

B jlaHibIA pa3acsk ONMMCH BHECEHO

piLsA)|

c No o No

(uudpaMu H HPOIIUCHIO)
. B TOM YHCJIC:

JIHTEPHLIC HOMEDPA!

NPOITYIHCHHBIC HOMEPpA.

HaumMeHOBaHHE JOKHOCTH

COCT4ABHTEJIS ONHCH IToarnuce Pacum@poska nojiucu
HaumMenoBasue J10MKHOCTH

PYKOBOJIMTEIIS apXxusa (JIHNa,

OTBETCTBCHHOTO 3a apXHB) [Toanucek Pacmudposka noanucu
COI'JTACOBAHO YTBEPXXJEHO

[1poroxon 112K (3K) opratinzauuu
oT Ne

[Tpotokon DI1K apxusHoro yupexaeHus

or No

®opmar A4 (210 x 297)




Mpunoxenne Ne 3
K AAMHHHCTPATHBHOMY

periiamenTty
®opma HOMEHKJIATYPhI Jien
HaumeHoBanue opranuzanmu
HOMEHKIJIATYPA JAEJI YTBEPXIAIO
[Toamuce Pacumdposka
TTO/IMKUCH
Ha roj1 JlaTa
Komuuectso | Cpok xpaneHus u
Muneke .
nena 3arosioBok aena nen Ne crareit [Tpumeuanme
MO MepeyHIo
1 2 3 4 5
Haspanue pa3sena | | ?
| |
HaumenoBaunue nomxHocTH
pyKoBosmTens cayxonr JOY
OpraHu3alum [Toanwuce Pacuidposka
Jlara NOJUTHCH
Busa pykoBoanTens apxua
(7Mn@, OTBETCTBCHHOTO 32 apXUB)
COI'JTACOBAHO COI'JTACOBAHO
Tpotoxon [[IK (DK) [poTokon DITK apxuBHOTO yupexienus
oT No oT No

Hrtorosas 3anuce o KaTCropHusax v KOJIMUECTBE JICH, 3aBeAEHHBIX B

roay B OpraHui3aliuu

ITo cpokaM xpanenus

Bcero B ToMm uucne

MEPEX OIS IMX ¢ oTMeTKO# « DTTK»

3 4

[TocrosgHHoro

Bpemennoro (cbine 10 ner)

 Bpemennoro (10 10 nieT pxmountenbio)

HUTOI'O:;

Haumenosanue AOJHKHOCTH

pYKoOBOMTE cnyx6nl JJOY
Jara

Wtorossie cBencnus nepenats apXHB
Haumenosanue nomxuocTty,
nepeaBlluero cBeieHus

Hara

[Moanuce Pacundposka noanucu

ITonmuce Pacurnposka nognucu

®opmat A4 (210x297 mm)




Mpuaoxkenne Ne §

K AAMHHHCTPATHBHOMY

(Dopma OIMHUCH AeJI O JHYHOMY COCTAaBY

HauMeHnoBaHue opranu3aniu

dong Ne
OTINCH No
Aen 10 JIHYHOMY COCTaBY

3a roxn

VTBEPXIAIO

PyxoBosmiTens opranusaiiuu

IToanuce

Jlata

perzaMenTy

Pacundposka noanucu

No | Uunekc
n/n| nena

3arosoBoOK aena

Kpaiinue na-
ThI

Cpok xpaHe-
HHUA

Konuuectno
JUCTOB

[Ipumeuanue

1 2 3

4

5

6

7

B pannmiét pazien onucH BHECeno

¢ No no Ne

Aen

NUTEPHBIE HOMEDA:

(unppamu U PONKUCHIO)
. B TOM HUCJIC!

NMPONYIIEHHBIE HOMEpA:

HanMeHoBaHUe NOKHOCTH
COCTaBHTE/IS OMUCH

IHanmeHoBaHHUE JODKHOCTH
PYKOBOAHTEINS apXuBa (1H11a,
OTBETCTBEHHOIO 3a apXHB)

COl'JIACOBAHO

[Tportoxon L12K (3K) opranusanmnu

oT No

IMonnucn

TMoanucek

COT'JIACOBAHO
ITpotokon DK apxusHOTO yupewnenus

oT

Ne

Pacmmdposka noanucu

Pacumdposka noanucu




Mpuaokenne Ne 7.1
K AIMHHHCTPATHBHOMY
peraamenTy
(I)opma OITHCH BUACOA0OKYMEUTORB

(HaMMEHOBaHHE OPralu3aliiu)

YTBEPXJIAIO
ONUCDH Ne HaumenoBaHHe JOMDKHOCTH  pyKOBOAMTE!s
OpraHu3allu
(nazsarne OnuCH) [Toanuce Pacumgposka
roJa(bl)  HQANMCH
Jlata
Ho- Tu Konnue- | Cocras
Ho- | Mep | HMunexe, WUcnon Nara | Xpo- |nn CTBO TCKCTO-
. | exm- | npous- | 3aro- noJi- P C/ABNHUIL BO# co- | [lpu
MeEp . AB 3alu- | HOMET- | Qop
. HU- | BOJCTBEH | N10BOK HUTENS | 53 XpaHenus: | npoBo- | mcua
CAu- - TO CH, pax {mar
bl CTBCH- | IOKY-~ NPpOU3- | bIK Opu- | Ko- | autens - | ua-
HHILbI . p nepe- | BUACO- | 3a- N
~ | xpa- HBIH menTa Belle- sanuen | sanmen | gy~ | THHAT | s | HOF 10 | H
YAeTal pe- | nomep HMS cu KyMCH-
HUs Talluu
] 2 3 4 5 6 7 8 9 10 11 12 13 14
B JaHHBIH pasjea OlIMCH BHCCEHO el yu.
¢a. Xp.
(unppaMy ¥ IPONUCHIO) (uuppamu 1 nponu-
CLIO)
c Ne o Ne , B TOM YMCJC: JIMTEPHLIEC HOMEPA: , HpONyUIEHHbBIE
HOMepa:

H TCKCTOBast CONPOBOAUTEILHAA MOKYMCHTAIHUS K HUM.

IauMenoBaHHUEC JOMKHOCTH
COCTABUTES OMUCH [Moanucn
Pacwngposka noanucu

Jarta
3aBc 1y IOIUH apXUBOM OpIaHU3aLHK [loanuce .
Pacundposka noanucu
Jara
COI'NTACOBAHO YTBEPXXJEHO
[Iporokos LIDK (DK) [TpoToxoi DITMK
(HanmeHoBaHue KomuTtera no nenam apxuson
npu  IlpaBurenberBe  YaAMypTCKO¥
OpraHu3auun) PeciyGnmnku
oT Ne

oT Ne
®opmar A4 (297 x 210)
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{Ipunoxenne Ne 7.6
K A}]MI!IIIICTpaTIIBIIOMy
perjiaMmeHTy

(DOI)MR OIIHCH J)JICKTPOHHBIX JOKYMEHTOB NNOCTOSHHOL' O XpaHeHHs OPraHH3auMH

HaumenoBauue opranusanuu

YTBEPXIAIO
PykoBoauTens opranusanmu
[Toanuce Pacuiudponka noanucu
Jara
Ponn Ne
OITUCDH Ne
3EKTPOHHBIX JIeN, JOKYMEHTOB
MOCTOSSHHOTO XPaHCHHS
3a ron
Ne | Unpekc Kpaiinue na- 0
puMedaHus
i nena 3aros0BoK nena THI O6bem, MO
1 2 3 4 S 6
B nausblit pazaen onyucH BHECEHO nen
¢ Ne o Ne
(undpamMu ¥ NPONHCHIO) (urdpaMu | MPONIHCHIO)
oOBeMOM M6.
HauMeHoBaHHe JOKHOCTH
COCTABUTEJIS ONUCH IToanuck Pacimdposka noanucu
HanmeHoBaHMe 10DKHOCTH
PYKOBOJHTENS apXuBa (LA,
OTBETCTBEHHOTO 3a apXHB) TMonnuce Pacuiudposka noanucu
COT'JIACOBAHO COTJIACOBAHO
IMporokon LIDK (DK) opranuzauuu [Tpotokon DIIK apxuBHOro yupexaeHus
oT oT No

®opmar A4 (210 x 297)
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INMpiioxenne Ne 8
K AAMHHUCTPATHBHOMY
pernaMenTy

®dopma akrta 06 yrpaTe JOKYMEHTOB

HauMeHoBanue Oopranmu3auuH

AKT

Ne

06 yTpaTe LOKyMEHTOB

Dona Ne

YTBEPXJAIO

PyxoBoauTtens opraHuzaumm
[Toanucs Pacwndposka
Hara

(na3eaHue donaa)

B pelynsraTe

YCTAHOBJCHO OTCYTCTBHE B (bOHIlC nepeyuc-

JAEHHBIX HHXE €A, NPEANPHHATLIE ADXHBOM MEPLI MO PO3LICKY /1€ NOJOXKHTENbHbIX PE3YALTATORB HEC OaJIH, B CBA3H C YEM

CYUTAEM BO3MOXHBIM CHATL C YUe€Ta:

Ne | Onuco Ne | En.xp. 3aronosok en.xp. Kpaiinue Koauuectso nuctos Ilpeanonaraembte
n/n Ne JIATHI (06bem,M6) MPHUYHHBI
OTCYTCTBHA
] 2 3 4 5 6 7
Hroro e €A.Xp.
(uudpami 1 NPONUCKLIO)
ConepkaHue  yTpaueHHbIX  JOKYMEHTOB ~ MOkeT  OhiTb  YaCTHYUHO  BOCMOJHEHO  CHELYIOWIMMH  ELXP.

(HoMepa e.Xp. U UX rPYNNORLIE 3ar0N0BKH)

HaumeoBanne 1OMKHOCTH
PYKOBOIHTENA apXHBa
(Jtuua, OTBETCTBEHHOTO 32 ApPXUB)

COI'JTACOBAHO*
[Tporokon DI1K apxuBHOro yupexaeHus
oT Ne

HiMeHeHns B YUETHBIE NJOKYMEHTBL! apXHBa BHECCHbI,

HayMeH0BaHHE N0HKHOCTH
paboTHNKa apxuBa

*Ecnwn He oOHapyxeHsl Aesia MOCTOAHHOIO XpaHeHus

{Toanuce

Pacwudposka noanucu

COTJIACOBAHO
[MpoTtokon L1IK (DK)
oT Ne

MOANUCH PacluudpoBka moanHcH

dopmat A4 (210x297Mm)




Ilpuaoxenne Ne 9
K AIMHHHCTPATHBHOMY
perIaMenTy
baok-cxema

HCIOJIHEHHA MYHHIRHNAALHOI yeJayru

Ycnosubie 06o3HaueHIS

Q Hauano nau 3aBeplueHie aaMHHHCTPATHBHON HpoUeNypb!

Onepauua, aeiicTsHe, MEPONPHATHE

X 1 Cpok uenostnenmns

< > Cutyaums BuiGopa, NPHHATHA PellCHUs

Bitok-cxema obueii cTpyKTYyphI 10CT€10BATEILHOCTH ACHCTBHI
NPH UCOJHCHHH MYHHUHNAALHON YOIy

locTynnenne 3aaBKH (3aABAEHHA) O NPEAOCTABAEHHH MYHHUN AN b~

HOH YCNYTH WK JOKYMEHTOB, yKa3aHHbix B N.27 HacToswWwero Aa- \
MHHUCTDATHBHOIO PENIAMENTA € CONPOBOLAHTENbHLIM THCLMOM /_ _1 .
A
[IpueM 1 pericTpauis 3asBkit (3a8BACHHA) UM COMPOBOAHTENLHOIO NMHCLMA K JIOKYMEHTAM,
YKA3aHHbIM 8 1.27 HACTOALLETO ALMHHHCTPATHBHOI'O PErIaMEHTA
Otka3s B npenocrase- PacemoTpetine 3anBKH (3as8BACHNA) W Paccmotpenine collpoBOAHTENIbHOTO
HHU MYHHLHNANLHOMH NPHHATHE PEIIEHHA HAYa)bHHKOM apXHB- NUHCbMA W NIPHHATHE PeLUeHHs
d
YCIyru ¢ 00bACHEHHEM HOTO OT/IeNa, nepeaaua 3anBkH (3aspie- HAYaIbHUKOM apXHBHOI'O OTAENa, Ne-
NpUUMH HHA) OTBETCTBEHHOMY AOIKHOCTHOMY penaya colpoBOANTENLHOMO NHCbMA
Ty OTBETCTBEHHOMY JAOIKHOCTHOMY JTHILY
Onpeaenchue ne- [MoaroToska n opramisa- [Moaroroeka
peuHs auTepaTypbl UHH CEMHHAPA, JIEKUWH KOHCYJIbTALMH [lpoBepka KOMILIEKTHOCTH W NPABHIIL-
HOCTH 0OpPMIEHUT AOKYMEHTO

Brinaua metonmue-
CKROW JINTEPATYPSI

llposenetve
ceMHIiapa, NeKIHH

[TpoBeaeriie
KOHCYbTalHH

BoisiBjieHbi He BoisiBicHbI
HapyLIEHHS HAPYUICHHS

Cocrasienue 3aKI04eHHs 0
KaueCTBe JOKYMEHTOB, He-
NONIHOM OOPMAEHHH HIH

HEIIOJIHOM KOJIHYECTBE
/IOKYMCHTOB

CocraBaenye 3aKNONEHHSA O KAYCCTBE JOKYMEH-
TOB, YKa3aHHLIX B NYHKTE 27 HacTtosilero Aamu-
HUCTPATUBHOTO PernaMelTa i npeaocTas1e e
NOKYMEeHTOB Ha paccMoTperne DMK Komutera,
DMK ¥YnpasneHus

4
A y

HapyweHus Hapyweins
l yCTpaHeHbl HC YCTpaHeHb!




[Tpnaoxenne Ne 9.1
K AAMHURCTPATHBHOMY
perJaMeHTy
baok-cxema aaMUHHCTPATHBHOI NpolIeaAypbI

«OnucanHe NoCAE/10BATEALHOCTH AcHCTBHIT MPH NPUCMeE H PCTHCTPAIIHH 3aABKH (3afBJICHHA) 0
NPe10CTaBJIeHHH MY HHITHAAILHOH YC/IyrH HUIH CONPOBOAMTEILHOI0 MHCHhMA K IOKYMEHTAM,
YKAa3aHHBIM B NYHKTC 27 HACTONAIEr0o AAMHHHUCTPATHBHOIO PErJIAMEHTA»

ﬂpeuCTaBneHue B apXHBHbIﬁ OTNCN 3AABKH (Gaﬂﬂﬂel{l‘m) HITH TOKYMEH-
TOB, YKA3aHHbIX B MYHKTE 27 nacTosuero A)lMHHHCTpaTHBHOFO perna-
MEHTA C CONPOBOJINTCBHBIM NUCHMOM

\ 4

| T

Perucrpauus 3asBku (3asBneHus) uim J 20 MuHYT Ha KaKABIA |
CO"pOBOﬂHTeﬂbHOl‘O MHUCbMaA €------

B KypHaNe BXOAAIWEH AOKYMEHTAIINKH ' o

[Mepenaua 3as8KkH (3aABACHUA) WIN CONPOBOANTENBHOTO THCHhMA
¢ JOKYMEHTaMH, YKa3aHHbIMMK B NYHKTE 27 HACTOSALLETO
AZIMUHHCTPATHBHOIO PErNaMeHTa Haua bHUKY apXHBIOro OTAeNa




Mpuaoxenne Ne 9.2
K AAMHHHCTPAaTHBHOMY
peraamMeHty
Bilok-cxema aaMunicTpaTHBHOI npouesypbI
«Omncanue noc/1eI0BATEJILHOCTH JieHcTBHIE npH PACCMOTPCHUH 3aIBKH (3aABJICHH) HH
COIIPOBOJMTE/ILHOIO IUCBbMA K 10KYMEHTAM, YKAa3aHHBIM B IyHKTe 27 HACTOH eI 0
AJIMHHHCTPATHBHOI'0 PeraMenTa, NPHHATHE pPeUleHHs HAMAJILHHKOM APXHBHOI'O OT/1€/1a»

llepenaua 3assky (3asBNEHUA) WIK LOKYMEHTOB, YKa3aHHbLIX B
MyHKTe 27 HAacTOALLEI'0 AAMHHUCTPATUBHOIO PEraMeHTa C
COIPOBOAMTENbHBIM ITHCbMOM HaualbHUKY apXHBHOrO OTAeNa

Ja Her
PaceMoTpenne 4 npHHATHE pelieuns HauabLIHKOM ApXMBHOD
OTAEINA O NPEOCTABACHUN MYHHUMNANLHOIT yeayri

, s

Onpenencuive cpoka W HalHave- |

HHC OTBETCTBECHHOIO AOMKHOCT- re=———-- - —=—- MoTusHpoBaHibIil oTKa3 B
HOFO IHUA 32 IIpe1OCTaBEHHE | 10 MHHYT Ha Kakabtii ' npeocTaBeHity
My HULHIAILHOI yeay 1 | OQHUHANBHBIN IOKYMEHT | MYHHUANAAbLHON yeily i

[epenaua 3asBKkH (3a5BICHHA), CONPOBOAHTENLHONO NHCLMA ¢ 1OKYMEHTAMI,
YK@3aHHbIMN B 11.27 HACTOAWEr0 AZIMHHHCTPATHBHOIO periiaMeHTa
OTBETCTBEHHOMY A0KHOCTHOMY JIHLLY HE HCIIOJHEHME




TMphnoxenne Ne 9.3
K AIMHHHCTPATHBROMY
perjlaMeHTy
BJlok-cxema agMunHCTpaTHBHOM Npoieaypobi

«Onucanue NoC/IE0BATENLHOCTH ACHCTBRII NPH BbIAAYE METOANYECKO JIHTCPATYPBI»

| T T T T T i
Onpenenenuue nepeuHs o _: 30 MuHyT lI
METONUECKOIt TUTEpaTYpb | |
b e - - -

Yy e
P ] A

r auMs

erucrpau e —— — ~ — — _: 30 MUHYT }
MeTOAHYECKOIt IMTEpaTypbl | |

i L J

Boigaua MeTonuueckoii nurepatypsl




Mpunoxenne Ne 9.4
K AIMHHHCTPATHBHOMY
peraamenty
bJlok-cxema aAMHHHCTPATHBHOI npoueaypbi
«Onucanue nocJaeA0BATCJIbHOCTH JJeHCcTBUHH IIPH NOATOTOBKE U OPraHuiaunu ceMiuHaApa, JeK-
HH»

Onpeaenienye TeMbl

CEeMHUHapa, JCKUHHU

y

[mmm
CocTaBncHie U COrnacoBanme i . ll
- ——— — — — — —~ B reuenne 5 pabounx axeit
nporpaMmbl 00yHueHus ¢ Hauans- | I
HHKOM apXUBHOrO OT/C/IA R .
CornacoBaHue cpokos H ] 3a 7 aueli 40 Hauaia :
MecTa nposeneHus ¢ 3assurenem [€ T T T T _: IIPOBEACHUA CeMiHapa, Jekunl |
[
b

Ilposesnerue cemunapa,
JIeKLH K




[puaoxenne Ne 9.5
K AIMHHHCTPATHBHOMY
perylamenTy
biiok-cxema aIMHHHCTPATHBHOI IPoNEAYPbI

«Onucanue NocjIcA0BATETLHOCTH AfiCTBHI NPH OKAZAHUM KOHCY/IbTALHI

OnpeneneH HE€ TCMbl KOHCYJIbTaUWH

[IpoBenenne KOHCYNbTALIMN




Hpunoxenne Ne 9.6
K AAMHHHCTPATHBHOMY
perJiameHTy

biok-cxema agMHHHCTPATHBHOM NIponeaypbl
«Onucanue Noc/1eA0BATCILHOCTH ACHCTBHI NP NIPOBEPKe KOMILIEKTHOCTH M NPABHJILHOCTH
odopmiIcHHS TOKYMEHTOB)

- T T T T T =
[TpoBepka KOMMIEKTHOCTH W NPABUILHOCTH OPOPMAEHHS Npea- | ~ . |
- - B teyenue 3 pabounx aHel |
CTABJICHHbIX IOKYMEHTOB, yKa3aHHbIX B 1. 27 HACTOALIETO _: ,
AAMUHUCTPATUBHOTO pernameHTa o J
\ T ——
| ‘
Hapyiuenusa He BbISBIEHbI Hapywenus BeisBnens  [€4—— 30 munyT !
|
e e ——— J
A A
CocTaBneHHe 3aK104eHuUs CocraBneHue 3aknoHeHUs
0 BO3BpaTe AOKYMEHTOB
A 4 A
4
IlpeacTasneHne 10KYMEHTOB Ha Hapyuwenus HapyweHnus
DIMK KompuTera yCTpaHEHbl HC yCTpaHeHbl




